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Republic nf‘;l;e Phlippines
Bepartment of Education

REGION X - NORTHERN MINDANAO
SCHOOLS DIVISION OF OZAMIZ CITY

February 14, 2023

DIVISION MEMORANDUM

No. 932 . 2023

DISSEMINATION OF DEPED ORDER NO. 001, 8.2023 (REVISED
DESIGNATION OF UNDERSECRETARIES AND ASSISTANT
SECRETARIES TO THEIR STRANDS AND FUNCTIONAL AREAS OF
RESPONSIBILITIES AND REVISED SIGNING AUTHORITIES)
WITH EMPHASIS ON SIGNATORIES FOR LEAVE OF ABSENCE

TO  : Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD

Public Elementary and Secondary School Heads
Division Personnel
This Division

1. For the information and guidance of all concerned, this Office disseminates
the DepEd Order No. 001, s.2023 Re: Revised Designation of Undersecretaries and
Assistant Secretaries to Their Strands and Functional Areas of Responsibilities and
Revised Signing Authorities.

2, In view thereof, the following are the delegated signing authorities for
approval of Civil Service Form No. 6 (Leave Form) prior to the processing of the said

documents by the appropriate Division/Unit in the various DepEd governance
levels:

Chief

Division
Superintendent

Assistant Schools
Division Superntendent

Office/Paosition Up to 60 Calendar Days More than 60 Calendar Days to One (1)
Year
Recommending | Approval Recommending | Approval
. Approval | Approval

Schools Division Office
Division Chief Assistant Schools Schools Division -

Division Superintendent

Superintendent
Below Division | Division Chief Assistant Schools Division Chief and Schoois Division

Superintendent

Address: IBIT Compound, Carangan, Ozamiz City

Telephone No: (0BB) 545-09-88
Telefax: (088) 545-09-90
Email Address: deped1imiz@gmall com

Our LEARNERS: The Diomonds of the Fortress.
ASENSO OZAMIZY
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Fepublic of the Plippines

Pepartment of Edbucation
REGION X - NORTHERN MINDANAO
SCHOOLS DIVISION OF OZAMIZ CITY

Office/Position Up to 60 Calendar Days | More than 60 Calendar Days to One (1)
| Year
Approval ' Approval
Schools
School  Head/ | Assistant Schools Schools Division | Assistant Schools Schools Division
Head Division Superintendent Division Superintendent
Teacher/TIC Superintendent Superintendent
Teaching and | School Head Assistant Schoaols School Head and Schools Division
Non-Teaching Division Assistant Schools Superintendent
personnel Superintendent Division
Superintendent
3. Wide dissemination and compliance of this Memorandum is desired.
JEAN 80
Schools Division" Superinterident

Encl: As stated

To be indicated in the Perpetual Index

Under the following sulgjects
SIGNING AUTHORITIES

Address: IBIT Compound, Carangan, Ozamiz City

Telephone No: (0B8) 545-09-88 Our LEARNERS: The Diamands of the Fortress,
Telefax: (0B8) 545-09-90 ASENSO OZAMIZY
Email Address: deped1miz@gmail.com




DepEd ORDER JAN 09
No. g1 . s 2023

RIEVISED DESIGNATION OF UNDERBECRETARIES
AND ASSISTANT BECRETARIES TO THEIR STRANDS
AND FUNCTIONAL AREAS OF RESPONSIBILITIES
AND REVISED SIGNING AUTHORITIES

To: Undersecretaries
Assistant Secretanes
Bureau and Service Directors
Regional Directors
Assistant Regional Directors
Scheols Diviston Superintendents
Assistant Schools Division Superintendents
All Others Concerned

1. With the recently concluded Strand Management Review (MR] an
Organization and Workforce Capacity as the preliminary activity to the proposed
recngineering of the Department of Education [DepEd), this Office deemns it
appropriate to amend the following: (a} DepEd Order 45, s. 2022, re: “DESIGNA TING
THE UNDERSECRETARIER AND ABSBIBETANT SECRETARIEE TO THEIR
STRANDS AND FUNCTIONAL AREAR OF RESPONBIRILITIER." b) DepEd QOrder
46, 5. 2023 re: "AMENDMENTS TO DEPED ORDER NO. 043, 8. 2022 {Omnibus
Tramel Guidelines for Al Personnel of the Departmsnt of Education),™ ||
DepEd Order 42, 5. 2022 re: *DELEGATION OF SIGNING AUTHGRITY TO THE
UNDERSECRETARY-CHIEF OF BTAFF," and (d) DepEd Order No. 23, 5. 2021 re:
‘AMENDMENT TO DEPED ORDER NO. 008, 8. 2021 (Revised Signing
Authorities for Administrative and Financial Motters in the Depoartment Of
Education).” This is a necessary step in ensuring the proper zlignment of the
DepEd's mandates, processes, and systems towards the effective implementation ol
the Basic Education Development Plan (BEDP) 2030, the continuous improvement
of Depkd’s Quality Management System (QM3], and the proper alignment of the
current organization with the DepEd’s approved orgamzational struclure and
clustering of oflices i its 2013 Rationalization Program.

2 This Order is being issued pursuant to the provisions of the Revised
Administrative Code,! Republic Act (RA] No. 9155, also known as the Governance of
Basic Education Act of 2001,¢ and other existing laws, which emnpower the Secretary
to delegate authority to the officers and employees under her direction,: and to
promulgate the administrative issuances necessary for the efficient sdministration of
the offices under the Secretary and for the proper execution of the laws,* the same
being incidents of the Secretary’s power of supervision and controi over the DepEd,
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her responmbility for the exercise of DepEd's mandate, powers, and functions,” and
her overall authority over the operations of the DepEd.”

3 Consistent with the principles of accountability and shared povernance. and
guided by the policy of ensuring harmony, synchronicity, interdependence, and unity
in the working relationships within and between the different strands under DepEd,
the foregoing delegations of authority and designations aim to improve upon the
previous reporting structures, functions, and staffing complements of the DepEd
bureaus, services, divisions, oflices, and units to ensure their relevance and
responsiveness to the changing environment, 1he development needs of the learners
and stakcholders, and the pursuit of long-termm education reforms at various

organizatonal levels.

4. [n delincating the authonities and accountabilities of the Executive Committer
{ExeCom| members over their respective functional areas of responsibility, and the
offices and units under them, this Order shall likewise place certain DepEd offices
and units in their appropriate strand based on the aimilarity of functions and
objectives of the offices and units. Accordingly, the following are the organizational
strands of the DepEd:

a. Curriculum and Teaching [(“CT"P
b. Humas Rescarce and Organizstiona]l Development (“HROD")
¢. Operstions {“OPF8~j0
d. Schoal Infrastructury and Fucilities ["SIF")
¢. Legul anid Legisiative Affairs {“LLA")
f. Admisistretion [“ADMIN"}
g Finance
h. Procurement
5 Section 6 of DO 45, 5. 2022, is amended to read as follows:

6. In light of the joregoing, in the interest of the service, and
pursmapt to axisting ixws, the following directives are issued:

G.1. Deslgasting the Undersecretaries and Aseistant Becretaries to
thelr orpanisationsl strunds The Undersecretaries and Assistant
Secretariea are designated to their organizational strands, to exercise
supervision and control over their designated DepEd organizational
units and functional arcas of responaibility, as foellows:

a. Curriculom and Teaching. o performing its mandates, powers,
and lunctions under existing laws and DepEd issuances, T shal)
ensure that the organization focuses on the delivery of a relevant,
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responsve, and inchisive basic educatictt program around which
all other strands and offices provide support. It shall lead to the
continuous improvement of ressarch-based curmiculum  and
teaching practices, supported by appropriate learming delivery and
asseasment models and quality learming resources. Accordingty, the
functional areas of CT shall include, but not be limited 10, the
{ollowing:

& Cumiculum Development

= Lerarmng Delvery

* Education Assesamen| and Rescarch

= Learning Resources

*  Alternative Fducation [Altermative Learmning Systems)

1. GINA O. GONORG
Undiersscretary for Curriculum and Teaching

4. ALMA RUBY C. TORID
Assistsat Secretary for Curriculum send Teaching
- Cuwriculem Development, Lewslag Resources, and
Learning Delivery
a. Burcau of Curriculum Development
i. Curmiculum Standards Development Division
i. Special Cumicular Programs Division

b. Burrau of Learmning Resources - Manika and Cehu
L. Learming Resources Production [Mwasion
n. Learning Hesources Quality Assurance Division

c. Bureau of Learning Delivery
i. Teaching and Learning Diwvision
ii. Student Inclusion Division
. Indigenous People's Fducation Office

3 GH B AMBAT
Assistaat Secretary for Curriculum and Teaching
+ Education Asssssment and Altersative Learalay System
a. Pureau of Education Aascssment
i. Education Assessment Division
1. Education Research Division

bh. Bureau of Altermative Education
i. Policy and Quality Assurance DRivision
ii. Program Management and System  Development
[Division

c. Literacy Coordinating Counci Secretanial
b. Homan Resowros and Orgesisetionsl Deselopsssat [HROD). In

performing its mandates, powera, and functions under exishng laws
and DepEd issuances, HROD shall take the lead in ensunng that



holistic and integrated approaches/strategies are undertaken in the
development of policies, plans, programs, guidelines, and standards
on human resource management and organizational development [or
DepEd teaching and non-teaching personnel, including the
monitoring and evaluation of their mplementanon with a view
towards continuousa improvement.

1. GLORIA JUMANIL-MERCADO
Undoraycretary for Human Resonros and Organisstional

Development
a. Burcau of Human Resource and Organizational
Development

1. Human Resource Develapment Division
it. Organization Effectivencss Divimion
it1. School Effectivencas Division
iv. Employee Welfare Division
a. Employee Health and Wellness Center
v. Personnet Division

k. Nautonal Educators Academy of the Phibippines
.  Professional Development Division
i. Quality Assurance Divisson

. Teacher Education Council Secretariat

o. Operations. In performing its mandates, powers, and functions
under existing laws and DepEd issuances, OPS shall ensure that
DepEd, as an organization, shall be capacitated to continuously
improve and be strategw in managing Lhe envireonment in which
teaching and earning tajies place. Accordingly, the functional areas
of OPS shali include, bul not be limited 1o, the following:

* Promoling non-curriculum-based learner development programs
and services

* Advancing education suppost services thal promote "learner
readiness”

* Managng disasters and risk (actors that potentialiv affect the
lraming environment

1. REVSEE A. B3COBRRDO
Undarmcretary for Oparntions
a. Learner Rights and Protection Office
b. Disaster Risk Reduction Management Service

2. FRANCIS CESAR B. BRINGAB
Asmistznt Becretary for Oparatioas
a. Field Operations |including Regonal Offices, Schoola Ihvision
Offices, and Schools and Leamning Centers)
b. Private Education Office
r. Palarong Pambanse Secretariat

3. DEXTER A CGALEBAN

Asaistant Secretary for Operations
a. Bureau of Learner Support Services
i. School Health Divimon



ii. School Sports Division
ti. Youth Formaton Division

d. Bchool Infrastructure and Facilities. In performing its mandates,

f.

powers, and functions under existing lawa and DepEd iasuances, SIF
shall be primarily responmble for formulating and enforcing the
policies, standards and guidelines for the effective and cfficient
mplementation of DepEd programs and projects for providing
appropriate  cducstional [acilibes and infrastructure to fester
environmenta that are most conducive 10 teaching and learning

1. EMMACO V. DENNNG III
Underssvretary for Behesl Infrantraoture snd Fecilities
A. Educaton Facilities Division
b. School Infrastructure Program Manegement Office

. Legnl snd Legislative Affaire. in performing ils mandates, powers,

and functions under existing laws and DepEd isauances, LLA shall
hawe the key focus of enhancing the wmpacity of the Depiid 1o
effectively cope with and address all DepEd matiers with legal
implications, including the rendition of timely legal advice und
optnions; the just and speedy investigation, adjudication, and
resolution of disciplinary casen; the cffective use and condurct of the
different modes of alternative dispute resolution in the DepEd; 1he
responsive and timely conduct of kegal review, the formulation of
rulea, regulations, and guidance documenta LLA shall likewise
proactively move the DepEd's legislative agenda.

1. JOSE ARTURCO C. DE CABTRD
Undersscretary for Lagal sund Legisiative Affairs

2. AMANDA MARTE F. NOORALES
Ansistant Secretary for Legul and Leginlative AfTairs
a. Legal Service
1. [nvestigation Livision
ii. Legal Division
b. Sites Tithng Office
c. Legalative Liatson Office
d. Alternative {Hspute Resolution (Mfice
Administration. In performing its mandates, powers, ahd funcuons
under existing laws and DepEd issuances, ADMIN shall focus on
strengthening the administrative aervices of the DepEd to ensure that
the entire organization s effectively and efficiently supporied.

1. KRISTIAN R. AELAN
Underssaretary fer Adusiaiatration

2. CERISTOPHER LAWRENCE 8. ARNUCO
Assistant Secretery for Admisistration



a. Admmistrative Service
1. Ceneral Services Division
ii. Asset Management Divimon
iil. Cash Division
iv. Records Division
v. Seccurity Services

b. Planning Service
1. Educational Manugement information System Division
ii. Planning and Programming Division
iii. Policy Rescarch and Development Divimion

c. Information and Communications Technology Service
i. Solutiona Development Division
. Technology infrastructure Division
tii. User Support Divimon

d. Teachers Campa in Baguio City and Bagebag, Nueva Vizcayn

& FViaasos. In performing ita mandates, powern, and functions under
cxasting lawy and DepEd issuances, Finance shall ensure proper
management of the DepEd’s budgetary and financial matters in order
to support its operationa. It shall likewise ensure that the relevant
financial and budgetary data or information of the DepEd are
properly recorded, safekept, and made availmble when needed by the
Secretary or any member of the DepEd ExeCom or whenever
necessary for DepEd’s compliance with the reportonial requirements
of government oversight agencies {e.g., DBM, COA, etc.) in accordance
with the procedures and limitations set by law. 1t shall also ensure
cfficient and effective management of capital intensive foreign-
ansisted programe aikd projecis.

1. ANNALYN M. SEVILLA
Hﬂdﬂnu-ury for Finance
Finance Service
i. Accounting Division
ii. Budget Divixion
iii. Employee Accounts Management Division

b. Project Management Service
1. Project Development Division
ii. Project Management Divison

c¢. Education Programs Management Office
d. Voucher Program Management Office

h. Proowrement. [n performing ita mandates, powers, and functions
under existing laws and DepEd issuancea, Procurement shall ensure
that the DepEd's conduct of its procurement activities are compliant
with all applicable laws, policies, standards, guidebnes, and
procedurss on  goveriment procurcment, inclumive of the
procurement of gomds, consulting services, and contracta for
infastructure projects pursuant to RA 9184 and its Implementing
Rules and Reguiations.



1. GERARD L. CHAN
Undarsecretary for Procuremant

2. OMAR ALEXANDER V. RONERO
Assistant Becretary foe Procurement
8. Procurement Management Service
i. Contract Management Division
. Procurement Planning and Management [)ivision
iii. Bids and Awards Committee Secretariat Division

6.2. Offios of the Secretary |OBEC). The foregoing designations
notwithstanding, the Secretary shali retain the authority and
responmbility for the exercise of the mandate of DepEd, and for the
discharge of its powers and functions vested by law, in line with her
power of aupervision and control over the DepEd,'' and her overall
authonty over the operations of the DepFd.!X  Accordingly, and in
addition fo exercising the power to delegate authority 1o DepEd officials
under her direction,’® the Secretary may place organizational strands,
units and functional areas of responsibility directty under GSEC, ay may
be deemed necessary in the interest of the service, and for their efficient
administration and for the proper execution of the lawsy, 14

a. Btrategic Munasgemsat (STRATMA). In petforming its mandates,
powers, and functions under existing luws and DepEd issuances,
STRATMA shall provide the overall strategic management of DepEd
in order 10 ¢enable the organizetion to calibrate and pursue its long-
term directions, and to eflectively interface with the internal and
cxiernal enwvironment. With its functional aresx being inclusive of,
but not limited tn, policy development, enhancement, anid
monitoring, STRATMA shall be under the direct superimon and
control of the OSEC, and shall cover the Jollowing DepEd services,
divisions. and units:

a. Public Aflairs Service
1. Communications Dhavison
- Publications D¥ivision
ii. Public Assistance Action Center

b. External Pantnership Service
i. Intermational Cooperation Office

c. Internal Audit Service
i. Managemen? Audit [hvizion
il. Operations Audit Division

The Secretary shall be assisted by the members of her immediate
staff at the OSEC, headed by SUNSHINE CEARRY A. FATARDA ;ind
by MICHAEL WEELEY T. MOA, Depld Spokesperson.
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f, The following are attacired and shall form an integral part of this DO:;

a. Annex A: Duplid Reperting Structure

b. Annex B: Rewiswd Strand Assignments fre: DepEd Representation
to Inter-Agency Bodies, Board, Councils and Commitiessy

€. Annex C: Revised Bigning Authorities

d. Annex D: Resised Composition of the Nationa! Performance
Monogement Teom and Central Office Performonce
Management Teom'’

7. Except for the amendments mentioned above and detailed in the attached
annexes, sll other provizions under [X) 45, 5. 2022, DO 46, 5. 2022, DO 43, s, 2022,
N(} 42, 5. 2022, DO 23, 5. 2021 and DO 08, 3. 2021 which are not conflicting with
the amendments mentioned above and in the attached annexes, shall remain in
effect until repealed, modified, or emended accordingly.

B. [n connection with the exerciae of their authority, the foregoing officials are
enpoined to observe the relevant laws, policies, rules, and regulations to ensure the
legatity and validity of all their acts performed pursuant to this Order. All Deplid
officials and employees shall grve their full support and cooperation to the foregoing
officials in the exervise of their duties and responasibilities.

9, The foregoing officials shall continue 10 be under the supenvision and control
of the Secretary.

10.  Nothing in thia Ovder ahall preclude the Secretary from sighing doruments,
if neceasary in the interest of the service, and from exercising her authority and
mandate under RA 9155, EQ No. 292, s 1987, and other existing laws.

11. This Order shall take effect immediately and shall remain in loree until
further orders. Certified copies of this Order shall be registered with the Office of the
National Administrative Register {ONAR| at the University of the Philippines Law
Center (UP LC), UP Diliman, Quezon City.

12.  For more information, please contact the Burena of Homesn Resource and
Organisational Development-Organisstion Effectiveness Division. 4th Floor,
Mabini Building, Department of Education Central Office, DepEd Complex, Meralco

Avenue, Pasig City, through email at bhrod.oedigdeped.gov.ph.

13, Immediale dissemination of and sirict compliance with this Order is directed.

/é’“" “‘?ﬂmﬁ.ﬁ’“

Viee President of the Philipganes
Secretary of the Department of Education

1

'~ Tive headsz of the respective stranda, in coordinetion with the Externa) Partherahup Semacs, shall
determmine DepBd's 1eprosenation kor mech of these bhodies, boarda, councuda and commnees

I Thia covers the debsyguted mgrung authontes, under 10 46, 3. 2022, DO A1, s 2022 (W1 32 s 3022,
DO 23, 3, 2021 and 12O 08, 5. 2021

" This shall supersede Office Order OO-0O8EC-2022.1 16, dated Iecember 29, 2133




Encls.
As stated.

References:
DepEd Grder: [Nos. 046, 045, 043, 042, 5. 2022 and 08 023, s 2021

To be indicated in the Perpetual [ndex
under the following subjects:

AMENDMENT

AUTHORITY

BUREAUS AND OFFICES
EMPLOYEES

OFFICIALS

POLICY

RULES AND REGULATIONS
SUPERVISION
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{Annex B to DepEd Order No. (01, s. 2023)

Revised Strand Assignments
re: DepEd Representation
to Inter-Agency Bodies, Boards, Councils and Committees

A. Curriculum and Teaching

1. ASEAN Senior Officials Meeting on Education (SOM-ED) including ASEAN
Socio-Cultural Community [ASCC) engagements

2. ASEAN Senior Officials Meeting on Education {SOM-EDj Official

3. ASEAN Working Group on Strengthening Education for Cut of School
Youth

4, Asia Paciflic Representative at the Intermanonal Teacher Task Force {2021-
2023

5. Better Life for Out-of-School Girls to Fight against Poverty and Injustice in
the Philippines

6. Department of Trade and Industey [T - Philippine Skilis Framework
{PSF) Counci and Executive Committee

7. Design Advisery Councl (Design Center of the Philippines)

B. Film Development Council of the Philippines

9. Komisyon sa Wikang Filipino - Lupon sa Wikang Filipino (DepEd Group)

13 National Book Development Beard {NBDB)

11.National Commission for Culture and the Arts (NCCA)

12 National Committee on Geological Sciences

13. National Historic Commission of the Philippines (NHCP)

14 Mational Museum of the Philippinas

15. PH ASEAN Qualifications Reference Framework Secretariat

16_Philippine High School for the Arts

17. Philippine Science High School System Board

18, Principal Representative 10 the APEC Education Network (EDNET)

19. SEAMEO High Official

20.SEAMEQ Regional Center for Community Education Development (CED)
Laoc People's Democratic Repubhc

21 SEAMEQ Regional Centre for Early Childhood Care Education and
Parenting (CECCEF] Indonesia

22.5EAMEC Regional Center for Education in Science and Mathematics
IRECSAM) Malaysia

23.5EAMEOQ Repional Center for Lifelong Learning (CELLL) Vietnam

24 SEAMEO Regional Center for Special Education {SEN) Malaysia

25 SEAMED Regional Center for STEM Education (STEM-ED) Thailand

26. SEAMEO Regional Language Center (RELC) Singapore

27 SEAMEOQ TED (Regional Center for Technical Education Development
Cambodiaj

28 Southeast Asia Primary Leaming Metrics (SEA-PLM) National Team
Member

2% . UNESCO Institute for Lifelong Learning

B. Operations
1. Boy Scouts of the Philippines (BSP
2. Career Guidance Advecacy Program [CGAP) Working Group
3. Committee on Children and HIV /ATDS (COMCHA|
4. Commission on Elections (COMELEC) Advisory Council

Page 2 of 51



5. Counci} of Good Local Governance {CGLG) - Seal of Good Local Governance
{SGLG)

&. Commission on Population and Deveiopment Beard of Commissioners
{POPCOM BoC}

7. Council fotr the Welfare of Children (CWC) - Council Board

8. Council for the Welfare of Children Sub-Commiitee for Children with
Dhsabilities (CWC — SC CWD

9. CWC - Sub-Committee on the Protection and Weifare of Children in Strect
Situations (3C PWCISS5|

10.CWC ~ Technical Management Group (TMG}

[ 1. Dangerous Drugs Board (DDB)

12.DOH - Inter-Agency Commitiee on Antimicrobial Resistance (IACAMR)

13.DSWD - Pantawid Pamilva National Advisory Committee |NAC)

14.Girl Scouts of the Philippines

15. Inter-Agency Committee on Environmental Health (IACEH)

16. [nter-Agencey Committee on Tobaceo [1AC-T)

17.inter-Agency Council for Children in Situations of Armed Conflict [IAC
CSAC)

18.Interagency Task Force-Task Group on Food Securnity

19. Inter-Agency Task Force on Zero Hunger

20.National Anti-Poverty Commission

21.National Child’s Rights Council

22 National Council on Disability Affairs [NCDA)

23. National Dairy Authority {(NDA|

24 Navional Nutrition Council (NNC)

25. Nationa) Steering Committee on Chiid’s Rights Advocacy (NSC CRA}

26. National Technical Working Group for Healthy Learning Institutions
INTWG - HL1Y

2t Office of the Presidential Adviser on the Peace Process (OFAPP) and
Government Negotiating Penels

28 Palarong Pambansa Secretary-General

29, Philippine Council for Mental Health {PCMH]

30. Philippine Drug Enforcement Agency (PDEA] - Inter-Agency Commiltee nn
Anti-[llegal Drugs {{CAD)

31.Philippine National AIDS Council {PNAC)

32 Philippines National Volunteer Service Coordinating Agency (PNVSCA)

33. Philippine Schools Overacas - Techuical Committee

34 Phitippine Science Heritage Center [PSHC) Advisory Bodv

35, Reaponsible Parenthoed and Reproductive Health (RPRH} Law - Mational
Implementation Team

36.School Meals Coalition

37.SEAMEO Regional Center for Food and Nutntion {RECFON) Indonesia

38. Social Service Delivery Technical Working Group

39.Technical Working Group on Human Rights-Based Approach to Drug
Control (HRBA-Drugs TWG)

40.Tuberculosis National Coordinating Comrmittee

41.Youth Led Civics

. Hamuan Resource and Organizational Development

1. Advisory Committee on Science and Technoiogy Scholarships
2. APEC Education Network (EDNET) Focal

3. APEC Human Resource Development Working Group (HRDWG)
4. Commuission on Filipinos Cverscas

Page 3 of B1




S. Department of Socal Wellare and Development Technical Working (roup
for Solo Parcnts Welfare {DSWD TW( for Solo Parenis Welfare;

6. DepEd Focal for the processing of requests for temporary suspension of
visa inauance from DFA

7. Development Academy of the Philippines |[DAP}

8. First Time Jobseckers Aasistance Act {RA 11261} Inter-Agency Commitice

9. Inter-Agency Task Force on the National Employment Recovery Strategy
INERS)

10 Member of the AQRF Committee from CHED to Deped

11. Member of the PH-APEC Human Resource Development Working Group
{(HROWG)

12.Philippine Comurussion on Women- Inter-Agency Counal on Violence
agmnst Women and Their Children ([ACVAWC)

13. Principal Representative 1o the Asia-Pacific Economuc Couperation [APELC]
Human Resource Development Working Group I[HRDWG)

14 SEAMEQ Regional Center far Quality Improvement of Teachers and
Educational Personnel in Language |QITEP in Language! Indonecsia

15 SEAMEO Regonal Center for Quality Improvement of Teachers and
Education Perasonnel in Mathematica (OITEP in Mathermatics) Indonesa

16. SEAMEO Regional Center for Quality Improvement of Teachers and
Educavon Personnel in Science (GITEP in Sciener) Indonesia

17. SEAMEQ Regional Traimng Center IRETRAC) Vietnam

18 Temasck Foundation [ntermational and Nanyang Polytechrue intemational
Programme — DepEd Technical Working Group {TWGH

19 TESDA Beard - Teacher Education Council

D. School Infrastructare and Facllities

1. Ant-Terronam Counci {(ATC)

2 Commitiee on Devolution - Commumnication Focal Official

3. Departmen! of Environment and Natural Resources [DENR| -
Environmental Management Bereau

4. DILG - Natonal Action Plan on Preventing and Countenng Violent
Extremiam [NAP PCYE)

5. Emergency Assistance for Reconstruction and Recovery of Maraw: (ERRM}

6. Enhanced Comprehensive Local Integration Program (E-CLIPY

7. National Intelligence Bonard

R. National Task Force to End Local Communist Armed Conflict (NTF- ELCAC)

9 Open Government Partniership

E. Lagal and Laglalative Affairs

1. Advsory Coundil for Intellectual Property IACIPY

2. Commssion vn Human Rights

3. Departmeni of Jusuce- Commitiee for the Special Protection of Chaldren
{CSPC)

4. Department of Labor and Employment {DOLE), Natwonal Council Against
Child Labor (NCACL|

5. Human Righta Violations Victima' Memorial Commission (HRVVMC)

6. Inter-Agency Steering Commuttee (|ASC) on Protection of Asyium Seeker,
Refugees. and Stateless Persons in the Philippines

7. Juvenile Jusuce and Welfare Council ilJWC)

8. National Anu-Corruption Coordinating Council (NACC) under the Project
Kasangga Aksyon Laban sa Korupsivon

9 Natonal Privacy Commaasion (NPC)

10. Presidential Anti-Corruption Commuasion (PACC) for the Department of
Education
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fAnnex C

to DepEd Order No. 301, s. 2023

Revised Signing Authoritics

&, ADMINISTRATIVE MATTERS

A. PERBONNEL APPOINTMENTS

i. Executive Officialyg
O ' Recommending . Appointing
l ce/Pouition Approval : Authority _
a. Undersecretary/Assistant Secretary President of the
i Secretary/Bureau Directors/ i Republic of
Service Directors _ . the
* Philippines
i | |
ib., Regional DHrector (RD} and | Secretary © President of
i Asmistant Regional Director! i the |
. {ARD} : . Repubiic of !
| | " the |
i : . Philippine=s !
: : . i
: c : |
¢. Schools Division ; :
X . Secretary Prezsident of
Superintendent  (SDS} and ; : . the |
&ssisulmt Schﬂﬂlﬂ; Division . Republic of ’
Superintendent (ABDS) ' the
i | 1 Philippines
*Appointments 1o third level pogitions shall be approved by the President
of the Republic of the Philippines, as recommended by the Secretary, who
shail take into consideration the submissionjrecommendation of the
DepEd National Search Cormnmittes [NSC).
ii. Empioyees and Teaching Personnel
| mm e e e e e
i Certification _
| e = App ng
| Office/Position | Compilance with - 5; resong Aid | Authority |
i ; Requirements
| i of Appointecs
Gentral Office |
. a Division Chief | | ;
! " Chief, Personnel iChair. Human !Undersecretary i
! | Division or Highest | Resource Menit | for HROD !
! | Ranking HRMO | Promotion and :
i h. Below | . Selection Board
Division: Chief : | (HRMSB)

—_———— e e e mm
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. Contracl‘.ual Chlel' Perroninel Undcrscmtan in cha_rge

and Divizien or Highest
Coterminous . Ranking HRM()
ponitions
! . _—— —_—
| Roglonal Office |
I )
a Division Chief | Chief Administrative  'ARD RD
and below EDfﬁl:cr. Adminiatrative : '

. Divinton or Highest '

Rank:ng HEM{ }

__._..., f ————— -

|I¢h¢-¢hﬂhhim

Office |
a. Division Chief | Administrative Officer
' and below | ¥V, Adminiatrative |
| Section or Highest i :
' Ranking HRMO L ASDS ] M3
| ;

h School Head  : Administrative Officer
and below - ¥, Administrative
: Section ar Highest

| l Ranking HRHD

ili. Hiring and Renewal for Contracta of Bervice and/or Job Ovder

Consultanta Employees, including Highly - Technical Consultants

Refer to Office Order OO-OSEC-2019-007 dated January 22, 2019 and

Memorandum OM-HROD-2022.0271.

tv. Desigmation of Officers-in-Charge (OIC] and Special Disbarsing Officers

i3D0e)
e f _____E;“‘_._I— . 'm“.‘.-‘ Moot Ap _
JR . . - .. - -
]. Undl:rn:crttarv,." None !Sﬂ'rf:mn' ar
Asnistant _ - Undersecretary
__Secretary . lor HROD
2. Bureau/Service  Undersecretary/ Assistant :
Directora - Beorelary 1o charge

: 2. Division Chief Bureau f Service Directors and Undermcwiﬁn'

! Undersecretary f Assistant for HROD
L 1 Secretary in charge
I'b. lginlll Office

: 1. RDJARD " Undersecretary for Operations | Undersccretary
' for HROD

"2 Dwisian Chief  ARD 7 Trp

<. Schools Division Office B .

1, SDS/ASDS RD and Undrrs.ecrﬂan for Undersecretary

! (Jpﬂﬂtmnn for HROD

o ——————— 1. . e . e —— -
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2. Division Chiel  ASDS T Cuns
and School
. Heads

= The designation of Special Disbursing Officers (5[41=) =shall be approved
by the Undersecretary for Finance at the Central Mffice; Regenal
hrector at the Regional Office; Schoels Division Buperintendent at the
Schoels Division (MMce and Schools.

1. Rasssignment and Transfer of DepEld Employses to another DepBd Unit/
Office

a. Cantiml OfMice

Position Within Central Office To Field Offices
" Recommending ' Tnammmandin; 1 Approval |
: A PP
o\ _Approwal _ARPTOMRL oy oval A
c Bureau/ | Asasistant . Undersecrelary | | Undcrsecrctary
. Service | Secrelary/ for HROD ler HROD
. Directors | Underasecretary
i_-.._,h concerned _ _ . o
[ Division Bureau/Service Undersecrerar:
| Chief Directors ! in charge
: Below Drivision Chiel Undersecretary Undersecretary
' Division | and for HROD | for HROGD
- Chiief | Bureau/Service
1 Directors ]
b. Regional OfMfice
] | Within the RO and 8DOs Te CO or anothar Region
Position } _____ ‘withip the RO G e
Racommending | A ' Recommending Approwal
N ]lL Approval | PPRTOVAY | approval e
RDX/ARD : N/A | NA I Undersecretan | hrtl{::-;::;‘)rﬂan :
: for Operations i
B . o ey [ ; i
Chief CARD RO LU'ndersecretan
; | lar Operations/
S - . _.RD Underserretan
| [B;'"’“ Division Chiel | - for HROD)
wision L d ARD | RD
[Chief __[WCARD %
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_ ‘I‘Ithln mm To CO or another S8DO/Reglon
| Position !'—l""' nding ;—'—!“- ey~ A
| i . Approwm  OFF we.. Approwal
: I Undersecretany, - OAersecretan
'R 50 /
NS/ASDS | N/A MNiA . far Uperutions [r IR
' [)l\'lill}:lh___?_-_. . T T . T
Chief ASDS SDS .
Undersecreiary
BT T e foer HRO|?
. [}i\::nn Evismion Chaef SUS
:,C‘f.!irf_. a_nd ASDS . _ o
! | RI} of
: f Onginaling,
: . I : Rregion and R
i School | ASDS L 805 L8PS of R.rrrlwng
- Head ! : ) Regiun g
: ' ' Undernecrethrnye |
for HROIT) '
T T i "RD o
Tc?icning | Unginaling
and Man- : Region and RN
| teaching School Head ; ; af Recrving
| positions ‘ and ASDS ; sDS | SbS Region
' tn the | i | Underareretan
achool : | : - for HROIN
ii. Gecomdment and Detall of DepBd Employses
P ——. -
I Office lhmunnndlng ﬁpptwll Approval
—— — —
[B Central Office }Tlndtrucrctar}' /Assistant
Secretary in char '
TE Reﬂ.ﬂ-'."ﬂ..@}_f[.'"?? J,' T BE. - Undersecretary for
c. Schoolx Division : . . i AROD
Office Regional Director |
d- Schools . i L
C. OFFICIAL FOREIGN TRAVEL
o Office/ Position _IF Recommending ~ Approving Authority
1 . A Aathority .
a Ceatrai Office = - . ;
1. Undersecretary T
(USEC), " None
and Arniatant Underaccretary for HROD
- SBecretary (ASEC) o o
i 2. Burcau fService : Undersecretary/ Undersecretary for HROD
| [hrector, D Assmtant Secreiary :
|

| and Executive Director_ . concerned [Highest
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E. PERSBONAL FOREIGN TRAVEL

Recomin :
Office/Position Aot] “‘i”‘“r | Approving Authority
a. Central Ofice

L E:S::::frg:-ﬁfﬁ None Undersecretary for HROD
2. Bureau/Service Underaecretary/ Asaistant
Director, None Sﬁ:crl:lury cuncemed
and Executive Director (Highest Executive of the
et . lswand .
, Undersecretary/ Assistani
3. Division Chief, Bureau/ Service | Becrelary concerned
and Below Director concerned | [Highest Executive of the |
Strand) -
4. OficesfUnits/Stafl Director concermned
Complement - Office of | as may be Head Executive Assistant
the Secretary (OSEC) applicable
5. Offices/ Units /Staff Undersecrctary f Assistant |
Complement - Office of None Secretary concerned
the Undersecretary/ {Highest Executive of the
Assistant Secretary ! Strand)| |
b. Regional Office - - : !
1. Regional Director (RD] | Nene Undersecretary for HROD
2. Assistant RD RD A ndersecretary for HROD
3. Division Chief, ARD I'RD -
and Below _ ° ] '
¢. Dirision OffAce
1. Schools Division B

Superintendent (5DJ), RD Undersecretary for HRQD
and Asgistant SDS |
2. Division Chief, | I

and Below, SD5S RD .
including PSDS ]
d- khmh —_— [ - . - - - . . . — .
1. School Head SDS ' RD i
2. Teaching personnel, ;
and Non-teaching s0s E RD
personnel - _
¢, Attached Agencies
1. Head of Attached ' -
Agency None . Head Executive Assistant
2. Local official travel of other officers and personnel of DepEd Attached

Agencies shall be governed by their internal agency rules and procedures.

F. PERMIBEION TO OUTSIDE STUDY, TEACH OR PRACTICE A PROFESSION

Office /Poaition Rescommending
. Approval .

Undersecre tary for
HRGD

Approval

a. Centrul Office
1. Undersecretary/Assistant None
Secretary |
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: ] Executive of the
: . .. _|Strand}

| 3. Division Chief,
and Below

! Bureau f Service
Directnr concerned

"4 Offices /Units f Srafl

Comnplement - Office of
__ the Secretary {OSEC) |
5. Offices/Unita/Staff

mav be upplicable

None

Complement - {Tice of i
 the ASEC/USEC .
b. Regional Office C . e
|. Regional Director Undersecretary for
~ IRD), Operations
. and Assistant RD — .
2. Division Chief, -RD
_ and Below L

¢, Bchools Division Office

1. Schools Division RD
Superintendent (SDS).
~ and Assistant 305 i e _
2. Division Chief, | SD5
and Below, including
- EDS —_ - -
'4 Schools o
1. ichoal Head ' SDS
l 2. Teaching personnel, * aD5
and Non-Teaching ;
' personnel
s, Attnchad Agencies S
|1hgencyHend [Nome
2 ECCD Council _ Execuuve Dqua_::tur
1 NAS o Exuumr e Director
4. NBDB 7 ! Executive Director
5 NCCT I:..xecmwe e Director
: &. NMP S Director General
7PHSA 7| Director IV g
: B. (ther Attached [ Head of the Agency
. Agencies o

D. QFFICIAL LOCAL TRAVEL

, Recommending
Omco/Pouition | amthority

m Central Office
| 1. Undersecretary l !
, and Assislant None
i._ Secectary.

2. Bureau/ Service

Dhrector, None

ard Executive Direcior

Papr 10 [ 51

Dlrcctur concerned 3_1—

B

Undersecretar / Assistant
Secretary concerned
{Highest Exccutive of the
Strand]

Head Excculive Assistant

2

e -
i Updersecretary f Assistant
" Secretary concerned

Undersecriémr}' far HROD

| B
! Undersecretary for i
| Operaticns

| Undersecretany for
! Dperations

"Und cr&écretar_'.' for
Operalions

Undcrsecrelm for
| Operations _

UﬂdEI‘EEL"I‘E‘[aW for
! Operations

! Hl.-.ld:' E_xeé_utix; %sisii:tant
Htad Exn:ume .ﬂsmsmnt

Hcad Executive Asslsmm
iead Exrcyﬁ_ﬁ.sammnt
Head Executive Assistanl
‘Head E.xccur.urt Assmtdnt

‘Head Execulive ﬁaantdnt

Approving Authority |

Undersecretary [or HROD

Undcrmrrtm /

Assrstant Seccrelary
concerned |Highest i
Executive of the Strand] i




S —— . f—— e -

Burerau f Service

: 3. Dyvimon Chief,
' Director concerned

and Below

| 4. Offices/Units/Staff

¢ Complement - Office of = as may be
| . the Secretary {OSEC) | applicable
- & Oficer/ Unite /Staff !

o Complement - Office of |

Directar concerned

| Underaecretary/Assistant |
Secretary concerned
{Higheat Executive of the

Strand)

Head Executive Assiztant

Underuwecretary f Ausmitant
| Secretary concerned

the Undersecretary / None iHighest Executive of the
,  Asnistant Secretary e ...._. Btrand)
. b. Reglomal Office _ . S
. ; Undersecretary for
1. RL} None Uperations jfor desunauons
! - Voo _,0utside the Region only)
| RD (for i _
destinatizna Endcrmrﬂm} for . !
" outside the Region | perations ifor Fiestlnutmns i
3 ARD . aniy) mitaide the Reginn only) !
None {for - RD (for _destinaliﬂns within I
~ destinations the Region)
b o ; _within the Regien}
3. Divisien Chie
andBelow | ARD R
| . Division Office = = = = S
; N | RD {for destinations
Jgoses o Nome ]uutﬂi#ﬂhp.ﬂjt'-siun anly)
SDS |for destinations
outside the Division | RD Hor destinations
| onily) i outside the Divimien only)
i 2. ASDS .
| None (lor SDS (for destunations
| destinations within ' within the Divizion)
: the Division
|3 Division Chief, 1 = T -
and Below, | ASDS 5DS
. _including PSDS P |
d.Bchoots "~ i ,
. 1. Bchool Head (SH) ;| ASDS __.3Dh3 N
2. Teaching personnel, |
and Non-Teaching !
. persennel {for © None SH
| destination within the !
. Division} e mep -
3. Teaching personnel, |
: and Non-Teaching :
personne} SH ! SD& i

{for destination

. outside the Division) .

. &, Attached

Local official travel of officers and permnn;.;l_hf DepEd Attached Agencics
__shall be governed by their internal agency rules and procedures.
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[ e i - —
| Office / Position | Ree:;;l;mundlng ; Apprnnl —|
[2 Bureau fService Directors | Undersecretary/ : _!
i | Assistant Secretary in |
' charge _ i
| 3. Division Chief BureaufSerwce !
_____ __. Directors Z |
"4, Below Division Chief - Division Chiel in ! I
. charge L
. b. Regional Office g . ‘
: 1. RD/ARD T Undersecretary for Undersecrelary lor :
| Cperations HROD:
2. Division Chief ARD 1 RD ;
3. Below Division Chief Division Chief and .
RD
ARD
¢. Behools Divislon Office L e _ _:
Undersecretary for =
1. SDS/ASDS RD HRGD |
| 2. Division Chief ASDS SDs
3. Below Division Chief Division Chief sD5
4. Behools o
1. gchml Head /Head ASDS DS
} fﬂchf"' O SETIERE _ !
; 2 Teaching and Non- : Schooi Head and ASDS | | DS
teaching personnel _ o
. ¢. DepEd Lawyers e
i Limited authority to teach  CO Bureau /Service |
i or practice law for: ! Director and
i 1. Attorney positions across Assistant !
governance levels Secretary  [or :
Z. Other non-lawyer item in Legal and
DepEd Legislative
Affairs Undersecretary for
RO and 8DO - Regional | L€E?! and Legislative
Director in Affairs
|
| charge and |
| Assistant |
! ' Sccretary for |
! i Legal and -
, : Legislative .
| ,= Affairs j

G. APPLICATIONS FOR SICK / VACATION / BSTUDY / MATERNITY / PATERNITY
LEAVE AND GRANT OF SERVICE CREDITS FOR TEACHERS

i. Bieck/Vacation /Btudy/Maternity/Paternity Leave

Up to 60 Calendar Tays

More than 60 Calendar Days to

]
Office |
/ : One [1] Year i
| Position Recommending | : Recommending ;
e Appeowal | APPS | Approwal Approval
a. Cantral Offlce
1. Undersecretary | None | }i?d: m tary T'\'nnr I E’:ﬁ;’gg‘ﬂ“r}'
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" More than 50 Calendar Daya to

Office/ . Urwso c"‘_ ""__'E':’f Ouc {1) Year
Position Recomwme ' ’ Recommend
a nding " 1 " ing Ap ]
' 2. Aamiatant " Undersecretan T o L'ndrrw_rrTa:'_ B o
| Secretary ‘I in charge . _n charge
3. Burean/ Seeretany  Seerern
Service 1 None | . ’
[ Undtrscrrﬂan Undersecretan
hteciors . ) h
e In charge . in charge . .
_ i Axmistant I i
4 Diymon Chief Hutrau !/ Serve | Secretary Hureau,; Semvicr .
_ Ihreciar Undersecretan,.  [hirector : Anmiglani
' : | it charge . Secretary
| f Drvamon Chief Undersccretary
i 3. Below Division | Divison Chael in Bureau/ Service  and i charge
Chief | charge © Direetar Buresu: Service
. L . . Director e
I'I!'. sional T T T Undersecretary | Undersecretann Undersecretan:
; i L rleree v
: ]_ R JARD #_H_tiir_ . for Operationa 1 ar Uperations ; for HROD __i
P2 _Duwision Chief ,ARD _RD i i ARD i RD o ]
3. Below Division ; ' Division Chief
Chef - Divimion (.'!_121’ __ERD _and ARD | RI) o J
P_1:.l\tlmlnepl-EI-Iwul-lliumtI:I'lﬂmn- N __ o ] e
I, *anqu;nq " RO ART Undersecretary
- SR . , for Operations
2 Dlwa_lgn Chiel | ASDS ____ i8Ds L ) .
3. Pelow Division . Divigion Chiel ‘ren S
 Chief | Dévizion L[\_u:f__ 0 P_‘":i)h . and ASDS . h[}h_ |
4. Behools e Sz
1. '-'-irhool i -’
Head / Head - ABDS sD5 ASDS o B
. Teacher/TIC . . L. . )
* 2. Teaching and -
| Non-teaching  School Head ARDS School Head inid g

li. QGrant of Sarvica Cradits of Teachem

A3DS

The special order for the grant of aervice credits for teachers shall be signed
by the SDS upon recommendation of the School Head. Please refer to
Depld Order No. 33, s. 2003 cnutled Updated Guwdelines on Grants of
Vecation Serince Credits 1o Teachers, with DepEd Order No. 84, 5. 2003
entitted Updated Guwdelines on Grenl of Vacntion Sermce Credits fo
Teachers, and DepEd Memorandum No. 77, 8. 2022 or the ( ompudation
of Fublic School Teachers' Proportional Vacation Pay for SY 20212022,
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Particulars Schools
Ceontral Office Ragional Office I Divislon
A | e Office
{m canh : .
advances, ‘ . .
ACCOUnLS i . . . ) Head of
. Chief of Accounting <Chiel of Finance
, receivable, a d.‘ Divimion . Drvimon Accounung
- travelling | Yvimio vime Urut
L expenses paid in . -
,advance . I L
r{n cash i Chief of Cash . Head of

Chief of Finance

. Accountability  Division o Accaunting
- Divinion Unit
On Prmdcm Chief of Employce Heud ol
. Fund Loan | Account Chief of Finance | | Accounting
i Managerment Div. I Trivision Uni
! .—_w E.BC .__l' ______ J_,_.__.._ . __|__. mt -
{n property | Chief of Azset = Chiel of  Head of
accountability Management Div. Adminintrative Admin. '
| i _ .. __ . Diision .
" (O attendance ' Chief of Personnel Chief of . Head ol |
records and Division Administrative Admin ;
* salary : - Dvision | |
Loverpayment el 5
"On pending | Director ol  Legal | Legal Officer Legal Mlicer -
admimistrative ' Bervice i
vase .
'l {n records | Chiel  af R:-::nrn:l_s..t “Chiefl of  Records ‘
horrowed Division ! Administrative Officer
_ I S . Divigion .
Siln books/ | Librarian/ Chief of Libranan or Librarian or
matenals General Services Div. counterparn counterpart :
: borrowed e . L
' Tools. . *In the cane of BLR Cebu: Administrative Assistant [l {Tool
Instrumenis and | Keeper) i
Equipment | .
, borrowed . e
| Recommending _1_Dircctnr of BHROD [ ARD ™ SDS 1
[Approval | — . S
rﬁppruual Asst. " Secretarv/ RO sSD35
" Undersecretary in .
- . .__:M . . . . .. ' ;:

a. Ciearance for Undersecretaries and Asaistant Secretariea shall be approved by
the Undersecretary for HRGD.

h. Clearance for RD ahall be approved by the Undersecretary for Human Resource
and Qrganizational Development, duly endorsed by the Undersecretary for
(pecations.

¢. Clenrance for ASDS, SDS. and ARD must be approved by the Undersecretary
for Operationa upen recommendation of the RD.
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1. RESIGNATION

" s [ Poaition T

-I. Centrul Office

' Division Chiel

Z. Below Dnasion
Chief

1. Division Chief
| 2. Below Division
Chief

" Bureau/ Service Direciors

and Undersectetary /

L4

- Division Chief,

| : :
| Bureau/Service Directlor and -

; Asaiatant Secretary in charge |

;tnrovl.l

© Undersecretary for HROD ;

Undersecretary/ Asmintant

| Secretary in charge

Dmsmn Chief and H.RD

' ¢._Bchools Division Offics

1.

_ 1. Duwvisian Chief
2.

Below Division
. Chiefl
. Iehnoll
'1. School
Head /Head
Teacher
. Teaching and
Nen-teaching
personnel

ASDS_

Diviasion Chiel

ASDS

Scheool Head and ASDS

o iShs_
sD5

Resgnation of persohnel in third-level posilions will ke approved by the

President of the Republic of the Philippines. with recommending approval of

the Secretary,

J. TERMINATION OF APPOINTMENT AND DROPFFING FROM THE ROLLS

r

.. Undcrsm:rcmr},:‘

: Asnisianl
Secretary/Bureau/ |
Service Directors

" OfftceiPodtion "

. Recommending
Approval

Approwal

I
I

"« Division Chief

" Undersecretary/ Assistant
; Secretary in charge

Dmsmn Chiel and

__.l Buresu/ Service Director

| President of the Republic of
. the Philippines

. Undersecretary for HROD

.
Undersec rﬂan / s Assistant
Secretary in charge

RD/ARD

| o Divigion Chief
s Below Division
i Chiel

ﬂchmhmﬂlﬂﬂ

| « SDS/ASDS

P

+ Below Division
Chief

Diviainn Chire't'- '
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7 President af the Républié of

- Secrewary the Philippines
e - Ly -
:. ARD - _._.__.. I RD .- - ————
' Division Chief and !\RD | RD
S -
| . Presuident of the Repubhic of
| Deerenany __the Philippines
. ASDS _5Ds
_ thsmn Chu:i and ASD‘-._ SD?_:_ B



——————— .

Office /Position Recommending | -
: rowal
—_—— . . .!! ——— Mp PR
"d. B ﬂt_.-lmuk -
: » School Head/ Head . A
___Teacher | ASDS B
" Teaching and Non- | o) Head and ASDS | SDS
__teaching personnel .1

K. FOTICE OF SALARY ADJUSTMERT ([NOSA| AND NOTICE OF STE?P

INCREMENT [NOSI)

— OMce Position

C.untnlDﬂlu

A
}‘ * Becretary/ Under&ccrﬂar}f,f Aqnmlant
Secretary

« Bureau fSemoc Directors

. ] Dmsmn Chief and belma. .

'b. Reglonal OMice
« RD/ARD

"+ Diision Chief and below

¢. Bchools Division Office
= SDS5/ASDS

_ Darector of BHROD
" Chief of Personine]

Director of BHROD

E&mum ral
Approval A
T " Undesecretany
, for HROD
i Chu:r ol Peraunnel
Lndersecreiary
' Dhivision and )

: for HROD

Director of BHROD "™

Chief nf Personnel

: Undersecrstary
Diviaion and '

fur HROD

Undersecrs=iary

Diviimon and for Grperattons

"Chief of

Administrative "RD

_Division and ARD

"~ Chief of Personnel

- Undersecrelary
Division and CrRECPrIAL,

e .. . Director of BHROD__ (% FROD
¢+ » Division Chief and below Chief of Admin, And 3px
! _ASDS it B
r‘ Bchools . o
» School Head/Head Teacher ! i . I
Teaching and Non-teaching l Egg&uf Admin. And | BDS
personmel {77 _
. EQUIVALENT RECORD FORM
i _m_ﬂ_l'“"—- .'It o —Rm“_“ . ll‘h‘ lllp 1
{School) i Approwal {RO)
S y _ . 18DO) —
Scheol Hl:ad i Head of Admin, SDS

_ J Regional Director
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M. AUTHORITY TO RENDER OVERTIME SERVICES

Governance Lavel

: C-ntruoﬂlu

» Division Chiel and
below

Approval

TBI_J reau ! Service Director
| &angd Underaecretary/

' ABRIStANt Secretary in

' charge

" In the case of BLR Ceby,

Directar 11l and Bureau

Approval

{ Underaccretary/ Assisiani
Secretary in charge |

Ry oo tDiwector S
* Division Chief and |
! helow | ARD RO
| e umnmm o o
- & Divigion Chief and | | ASDS DS .

beiow

N. PROPERTY AND SUPPLY ISSUANCES

1. Camntral Office

[

Forms

chnrt on thc Physical

—_—_—-

i anmm-ndin[

1 ﬁppru'ul

1
| Administrative Service

Count of Inventoriea (RPCH | |AS] Director

Report on the thalcal
Count of Property, Plant.

and Equipment (RPCPPE|

Report of Supplics and
Malenals Issued (RSMI)

—_——

Inspﬂ‘tmn and Acceptance

! Report (IAR)

- —_——-

-"In the case of BLE
Cebu, Director N1 -
BLRC

b

EAS Dhrector
|
*In the cane of BLE
' Cebu, Director I -
BLRC

- SAD - AMD

" *In the case of BLR

; Cebu, AQ V -

C Administrative Section

‘of BLRC

1_hmp-z»vl ins
Officer fInspection

. Commitier

i *‘1n the case of BLR
Cebu, Inapectinn
Committee Chair and

1* e

Pugr 18 ul'!l

; Approwal
e -
| Undersecretury for

- Administration

Undersecretary lor
Adminmstration

————— -

' Chief - AMD

*In the caxe of BLRE
Cebu, Director II of
BLRC

N I Chirf - AMD

*In the vasc of BLE
Cebu, AL}V -

Adminmatrative Section .

of BLRU

Supply fol:cr of BLRC



Waale Matenals Repart
{WMR)

" Reliel of Accountability
Sem: Expendables

Reliel of Accountability -

PPE

Inventory and Lnspection
Report of Unserviceable
Properiy (1IIRUP

I

Requisitinn and Insue Ship
- |RIS) for semi-expendable
. items and consumables

v

Requisition and Isaue Slip
(RIS} for PPE

' Report an Loat, Stolen,
 Damaged, Destroved
Property (RLSDDM

“of BLRC

Chief - AMD

*In the case of BLR
Cehuy, ADV -
Adminatrative Section
| of BLRC

|
| SAD - AMD

*In the case of BLE
Cebu, ADYV -
" Administrative Section

e o _
| Chief - AMD
|

| *In the case of BLR

! Cebu, Director 111 of
BLRC

Requesting Party
Chiel - AMD
' *In the case of BLR

iCebu, AQ YV -
Administrative Section

afl BLRC

! Acenuntable Nfficer
: |IDepEd Emplovee)

*In the case of BLR
. Cebu, Accountable
| Officer

! {DepEd Emplovee|
—_ e s eem —

" Accountable Officer
“{DepEd Employee|

"*In the case of BLR
Cebu, Accountable
. Oifficer

1 (DepEd Employee}

| Accountable Officer

| (DepEd Employee),

"noted by Immediate
Supervisor

*In the case of BLR
' Cebu, Accountable
i Officer

l . ———
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i Chairman. Disposal
Coomimmtlee

*In the case of BLR

Cebu, Chairman,

Disposal Commuittee of
. BLRC

+

+ Chiel - AMD

*In the case of BLE ;
Cebu, Direcior 1 of
BLRC

-

COA - DepEd

—————— .

Approval

"Chairman, [Mspoxal
: Commulier

| *In the case of BLR
Cebu, Chaiman,
Disposal Committee of
[ BLRC

——— . |
Head of requisitioning
office

*In the casc of BLR
Cebu, Head of
requisitioning Linit

! Chief - AMD

- *In the case of BLR
Lebu, ALY -
Administrative Section
af BLRC

+

" COA - DepEd



IDepEd Employee| noled
by immediate supervisor

Inventory Custndtan Shp
[ L]

P Supply Officer / Chiel - Accountable Officer

, AMD

|
- *ln the case of BLR
Cebu. Supply Officer of

BLRL
' Property Acknowledgment “iuppt} Officer / (..h:l:f Accountable OfMcer
| Receipt {PAR) CAMD

| *In the case of BLR _
Cebu, Supply Officer afl !
BLRC -

Prupcrt} Transt‘er churt
IPTRY - Inter Agency

R —

' Head of Agcn{jf or
: Authorized
Representative

*In the case of BLR
' Cebu, Director 111 and
* Bureau Director

FSupply Ui‘ﬁcer ! thcf

—_—— - *

Property Tranafer Report

" Head of Agency or

Authorized
Representative

,Supply Officer of
| receiving office

Approval

(PTR! - Intra Agency AMED
- *In the case of HLR
rCebu, Supply Olhcer
‘and AQV -
. DAdmiimistirative Unit of
| BLRC
S, L__.
il. Reglonal Offics
Racommending
Forma ]
—_— A'
' Report on the Physical Chlef hdmmmlram'e
Cnum of inventnnes RPCI) Officer

chnrt on lhc Phymcal

i Count of Property, Plant, Chief Administrative

Officer

—_——— - - f——— e

Regional Dhrector

Remonal Director

and Equipment (RPCPPE) |

= - . —— et e —m -

' Chiel Admimistrative
(fficer

' Report of Supplies and

! . . !
Materials Jssued (RSMI} . Regonal Supply Officer |

[ S — . e e e B

| [nspﬂ.tlﬂn am:l Acceptance | Inapection Officer/
- Report [1AR) [nxpection Commilies
| P

Regional Supply .
Officer

- —_—

Lhmrman Dmp-us.aj

Commitler

e—— . * -

! Waste Materials _
| Report (WMR| Regianal Supply Officer
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Forms

Rocommending
Approvat

T

, Approval

| Relief of Accountability -
| Semni Expendables
'—

| Relief of Acmuntah:ht}r
: PPE

Property Custodian

! Regional Supply Officer

Regional Supply j
Officer _i

| COA - RO

Inventory and [nsper:tiun
: Repaort of Unserviceable
1 Property (IIRURA

Requesting Party

Appmﬂ.]

Remuna] Su pr|::c]3!.-r Officer

1
T

Requisition and [ssue Slip
(R18) lor semi-expendable

‘items and cansumables
e

I_ Accountable Officer
i [DepEd Employee)

. Head nl' requisltmnmg .

|Ch£urman Dmpnﬂal
i Committee

]

" ofTice

. Reguiajtion and Essue Ship
i{RISI for PPE

churt on Lost, Stolen,
|Damaged Destroyed
l Property {RLSDDP}

Accountable Officer
{DepEd EmpID}rce]
Accountable Olficer
{DepEd Emplovee],
noted by Immediate
Supcrwsnr

Issulng Party

: : Regional Suppiy
leﬁcer

CDA RO

Recelving Party

i | inventory Custodian Slip
[ICbi

Prnpert} Fuckn owledgment
} Rcce:pt {PAR}

Regional Supply Officer
i

Prnp-ert_v Transfer Report
' {P'TRI

|
I
I
1
. 1|, [
I

T .
| Regmnal ‘?uppl} Dfﬁccr

Accountable Officer
!

————ee— - _1

ﬁccou ntablc Officer

i
T
]
r

Regional Supply Officer

f——— e ————————— . —ad]

E:-u pply Officer of
recemmg uffice

Division Office

!F Forms i Recommending

l : Approval

i Report on the Physical : Administrative Gfﬂcer "I.-’
» Count nf lnventones IRPC]}

i Eep-urt on the Phys:cal
| Count of Property, Flant,
and Equlpment {RPCPPE}

| Report of Supplies and
Materials [ssued {RSMI

Hupeﬁntendem

ﬁudmmlstramr Officer ¥V

| Inapection and Acceptance
i Report {{AR)

Inspectian {}I'ﬁcer f
Inspection Committee

Di\.‘isinn Supply Officer

" Schoonls Division
. Buperintendent

1
Administrative :
Dfﬁcer v I
|
A

Division Supply
I DIT Icer

Waste Materials
Repart (WMR|

S

| Divisinn Supoly (Mfcer
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Forms
- Relief of Accountability -
|}Scmi Expcndahles

| Relief of Accountability -
| pPE

lnventory and inspﬂ:tmn
Report of Unserviceable
Prnptrly {IIRUP}

Requnmtmn and lsaue Shp
(RIS| lor semi-expendable
lems and mnsumablru

3 —_——— .

Reqmmunn and lssue Slip
{Rl'aln fur PFPE

ch-orrt on Lost, Stolen,
Damaged, Destroyed
i Property (RLSDDP

| el -
! Inventory Custodian Slip

IICS]

Propert) ﬁcknﬂwiedgnem
Rccclpt (PAR|

' Property Trimsftr Repuort
i [PTR)

C— - .

A.ppru'ul

Pmpcm Custodian

Administrative Officer V

L.

$

Dwmon Supply Df!" icer

J. .

Accuuntable Officer
! [DepEd Employer|

* —————

-

-

Approval

Al:lmlmstrame
{}fﬁrer

L COA - DO

Approval

" Chairman. Disposal

-

Commities

Head nl
requisitiorung office

i Al:muntahlc OMficer
{DepEd Em plnvce]

Accnuntablr E}t'ﬁccr

{DepEd Employee), nuted
by lmmcdlalc Hupcn':mr

Divisian Supply Officer

Elementary and Non-TU Secondary Schools

i Division Supply Officer

I . Division Supply

COficer

———— e —

'COA - DO

Recelving Party

“Accountahle {¥Ticer

Accountahle (MTicer

— i

Supph (Mhicer of

recening alflice

Rescommending
Forma A
—— - ¥ I
Repnrt on tht Physical Division Huppl\
Count of Inventones Officer
[RPC[]
..... — e e
i Rrpﬂrt o thr Physical ! Division Supply
: Count of Property. L Officer
' Plant. and Equipment :
| (RPCPPE) l
Rrpﬂr‘l of qupphﬂ and | Division ‘-‘;upply
"Materials [asued P OfMicer
IREHI]
[napection and | [nspection
| Acceptance Report | Uflicer/ Inspection
I [].H.Rl

]' Committee
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Approwsnl

. ]

1

cBehools Divisinn
Supenntendent

Schools Division
| Superintendent

' Schoaols [Hvision
Superintendent

" Drivisian Supply
(HTicer

1



Forma

! Waste Matenalu R:Eport
[(WMR)

' Retief of Accountability

Semi Expcnda blcs
i_

U N

R-enmnandin:
Approvul

] ———— e -
I
|

Approval

| Divisien Supply
: Officer

Pmpenv Custodian

Relief of Accountability
- PPE

e— .

- [nventory and
[nepection Report of
Unserviceable Property
(IRUP)

Requtsltmn and lsuuc
Slip [RIS) for semi-
expendable iterma and
cnnaumablm

' Requisition and lme
Sllp {RiS) for PPE

. Report on Lost, Stolen,

' Damaged, Destroyed
. Property (RLSDDM™

I!nw:.-n tary Cu atodmn
| Stip (ICS)

; Property
1 Acknnwledgment
| Receipt (PAR)

: Property Transfer
| Repart [PTR)

Division Supply
Officer

Raqmung !'uty

| Division Su pply
i Officer

. ._._1_.. e

Acmumable Dr‘ﬁccr
I {DepEd Employee)

E Accountable Officer
i{DcpEd Employee)

| Accountable Officer
[DepEd Employes],
noted by Immediate
Superviaor

: Divimion Supply
' Ufﬁccr

Dmamn Supply
| Officer

Diviaion Supply
» Officer

v. Becondary Schools {TU)

e

. Chawman,
| Disposal i
| Cammittee ;

|
' Division Supply
- Officer

{COA - DO

Approval
i Chairman,
Dispogal
Committee

P Schools Diviaion
" Superintendent

+ Bchools Division |
| Superintendent ‘

: COA-DO

Recelving Party

Accountable
+ Officer

: Accountable
"Officer

| Supply Officer /

| Property

 Custodian of
rccewmg nfﬁce

- —

— - - e ——— T _ :
i Racommending
Approwal
. Forms | ) A 1 B PP
Report on the Physical | Supply sSchoal Head
Count of Inventories | Offlicer/ Property
Custn-dmn

' {RPCI)
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' Report on the Physical
Count of Property,
Flani, and Equipment

| IRPCPPE]

Repont of Supplics and
Materiala [nsied
[R"EMH

lnspcctmn and
i Acceptance Report
L [IARY

' Waste Materials Report
(WMR)

i Rciicf of Accountability

‘-?.eml E'.xpendables

Rehef of m:mumablhn
| - PPE

Inventory and

Inspection Report of

Unserviceable Property
:l (IIRUP

Requisition and [ssur

Slip (RIS for memi-

expendable itermnsa and
i cansumahlea

chuisit:ian and lasue
fur PFE.

chorl on Loat, Smltn
. Damaged. Destroved
Propecty (RLSDDA

L ERE R

Inventory (..ual-:}dmn
Slip (1CS)

Property
Acknowledgment
Recclpt IPA.R]

i Prﬂperw Trannfcr
| Repurt {PTR}

. —

1

o
" Accountable (Mhoer

T —_———— — .

heumndtn'
Approval

Qupph
I P Officer / Property
Custodian

. Property Custedian

Inapection
. ONcer / Inspection
Cl}rn mittes

Supply
fficer / Praperty
Cusmd:a_n

. Property Cuslndmn {
| School Head

Dm sion Supply
t)fﬁr:er

Ihqnutin; Party

" (DepEd Employer)

—_——— - 4

I ———— e —.

Approvsl

Schoal Head

Supply Oficer

Supply
| Officer/ Property
Custodian

-

Chairman,
- isposal
: (,orn mmee

‘iu poly Dfﬁcer

C{}A Do

Chairman.
- Digposal

SO ommiltes
|

. e

Accauntable (Officer
{DepEd Emplovee)

Accountable {ficer
[DepEd Employee!

——————

' Acrountable CHTicer
(DepEd Emplnyee},
"noted by Immediate

Sup-cnlsar

Issuing Party

"’“PPI}’
| Officer/ Property
P Cuntodian

. Supply
- Officer / Property
~Cystedjan

-r - - [,

' Supply
" Officer / Property
" Custodian
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" Sehoo) Head

—————— -

| Sehool Head

'PCOA D)

Accountable
- HTicer

: Accauntable
(Ofhcer

Supph Officer ¢
Praperiy

Receiving Party



“ I Recomnmending
Approval |

—_

B

Approval

Custodian of

| receiving olfice i
|

. _— 1

0. CORRESPFONDENCE

TYPE OF LETTER

SIGNING AUTHORITY (APPROVAL]

[ Addressed 10 the President of the

Addressed to the Cabinet Members |
|

‘Addressed to bilateral and multilateral
institutions
| Agenw concurrence / comments to
{pmpowd isguances of the Exectitive

Branch
IL. FINANCIAL AND PROCUREMENT MATTERS

i

—_

A,

Becratary

Undersecretary in charge |

ACTIVITY REQUEST (AR}, AUTHORITY TO CONDUCT (ATC] AND AUTHORITY

TO PROCURE (ATP)/PURCHASE REQUEST

1. Except az provided in the subzsequent ltems {2 and 3] hereof, programs, activities
and projects to be undertaken consistent with the approved Work and Financial
Plan (WFP) for the current year may proceed upon approval of the Activity Request

(AR} or the Authority te Conduct JATC) that

was prepard lor the purpese. The AR

or ATC.as the case may be, shall be prepared in acoordance with the authorities

indicated in the following table:

a. Central Office

i Curtiﬂutinn ! mmﬁu omﬂ.,] .
I | of R - e mm e R
| Amount | Requestinf | svatabitity : * Transfer/
| Involved |  Officlal of Policy | Finance . Downloading
© Allotment of Funds
| | i i o T R
: _ 5 |
iH d of Office/ l ! | |
) | ead o lcef Assistant | | '
| Not over Division Chief | Chief of Secretary or | | Undersecretary
I : . : 3
P1 Mitlion T hl.gh et Budgr.t Undemmtaﬂl | [or Finance
I official | Division o ; ;
i concerned , i i
| concerned | : .
|
1 | !
| _." P H j— —— L e
i Unit Head for ; A 1 |
| Over p1 YRt Head lor - Accountant 1 Director for BLR Cebu
! Millian up i BLR Cebu II for BLR Cebu i
to P35 . —_ e S
I Millinn Head of Secnnn Head of | Teacher's ! NA ! Undemcretar}r !
I or higher Budget Unit Camp o for Finance l
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Ceartification - Approving Official

of — . . -
Amonat | ReImsstisg . avatebility - Transfer/
! ; of Policy . Finance  Downloading
; i Allotment ~ of Fuads
- - ————— R .
| official | : Supcrintend:nq
‘voncerned for  for BTC |
Baguio f i
Teacher's : 5 ,
Camp |BTC} ' '

-—- ————t—— e i " ¢ mm———

1
I Orver PS | Teachers'

|

Head ol Budget| Undersecretary

Mitlien up |Camp _ : . N.A.
to 100 Superintendent, ©7t  for Admin,
Million | for BTC '
| : |
SV SRV i
 Head of I Assistant :
: .oe - . i !
Crver PLDD ¢ gf:::i?:?:::: g:::;::f Secretary ot - Undersecretary for
i Million ; L Undersecretary! Finance
I iz:':]cwl » Divinton concerned .
b. Regionnl and Schools Division Office
e e e, ,I ;
Certification of -
Office f Amonnt Requesting i Avall bility of ; Approving
Involved OfMicial - AlL ot Offlcial
. —— .. ——————————
| a. Reglonal Office
" Up to the extent of | Head of Office/ i Chief of Finance RD
" allotment received ' Division Chiel : Division
». Schools Division ]l !
OfMfce .
Up to the extent of  Division Chief Budget Officer "RDS

alintment recerved

+ fUnit Head

2.Procurement projects and/or activities that are incorporated in the approved
WFP, or Annual Implementation Plan {AlP] where apphcable, and 1n the approved
Annual Procurernent Plan {(APPY, shall be undertaken upon the approval of the
Authority to Procure {ATF)/Purchase Request, prepared in accordance with the
preacribed form and observing the following signing authoritiens:
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a. Ceantral Office

Certification

| Amount . Requesting - of Awvnllabllity Approving
: Involved : OfMicial of Official

! i Allotmasnt
- L S e p—— f

"Head of Office/ I | Director or
Division Chielor | Chief of \ higher official
higher official | Budget Division| |5

concerned
"Not over copcerned :
F1 Million Head of Section or Teachers’
higher Hrad nf Camp
'official concerned Budget Unit Supennienden
“for HTC t fur BTC
. - . 4 . e .
i c Assisilant

' Director or higher Chief of | ?:}:::‘:;ﬁ::nll

official concerned Budget Division!

: concerned
Over P1 Million up
. ta P5 Million . - ———— .
; _ . Assistant
| :E:S:::;Eﬂ? Head of Secretary or
- Budget Unit higher official
ll far BTC concerned
| e - . .
! ‘ Director or - Chiel of Undersecretary

- higher official

ed Budget Division voncerned
Over PS Million up !r('.ﬂl'll:‘l:rn |

. B . I —_— frme - T e e 1
 to 100 Million ‘Teachers’Camp . Head of Undersecrelary
: Superintendent Budge1 Unit concerned
for BTC
v Owver P1OO Undersecretary Chiel of Undersecrelary
- Million Lcnncemed | Budget Division [or Finance
b. Regional and Schools Division
Certification
¢ Office/Amount Requasting of Avallability | Approving
: involved Official of Official
| _ Mlotment
- |
i 1. Ragioaal Office | |
I I
Lp to the extent | : _
of allotment 'Head of . Chief af Regional
received Offce f Divimion Fmance Direcior

Chiefl concerned Division
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T - J—

-
Cartification

Office/Amount ' Requesting  of Availabllity ¢  Approving
Involved Z OfMficial of Official
; . Allotment
- . . _____.jl,_.. R - . . — -
2. Bohools =
DHvision Office i
Up to the extent ! Division Chief Budget Officer ! Schools Division
of allatment rcancermed /Unit | SBuperintendent
received Head or Supph-
“OfMicer
3 — e ——— I - - - e i e
| 3. TU School .
i Uptothe extent  AO. arin his/her | Designated SH or the
- ol allotment  abnence, the Budge1/ School's OIL
received ' Denignated School | Finance Staff designuted by
Property i |AD or ; the 3D%
Custadian Adminiatrative |
Ansintant ;

ADAS) 11/115]

—_————— —

4. Non-IU S8chool

Up t the extent | Officer designated  Budget Officer SH ar the

i

l of allotment i by the 3H or 1ALV or School™ (L

| received Designated + Denignated i designated by
School Property | Budget/ ‘ the SDS

 Custodian : Finanve siafl |

—_ ' —_— e —— —— - —_ e

3. The ATP/PR ahall be prepared [or each procurement activity or project
and must be strictly in accordance with the approved WFP and the approved
APP, or a Supplemental WFP and a Supplemental APP: or in the casc ol the
feld officea or schools, in accordance with the approved WFPfAnnual
[mplementation Plan and the APP for the current year of the office { sehool
cotreerned.

B. BIDDING DOCUMENTS and OTHER PROCUREMENT-RELATED DOCUMENTS,
CORRESPFONDENCE OR NOTICES

1.

Bidding Documenis. Bid Bulletina, correspondences. nonwes and  other
documents isaued in connection with the conduct of a procurement activity or
proceeding shall be signed and izaued by the Bids and Awurds Committee
concerned or by the Acguisitions Committee, through the Chairperson of the
commitiee concerned.

. For projects awarded threugh public bidding, the Officials, as designated below,

are hereby given full authority to approve and issue the Resolution to Award
IRTA) and the Notice to Award {NOA| on behalf of the Secretary, us Head of the
Procuring Entity {HoPE):
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a. Cantral Office

! Approving [1.e. RTA) and
Amount Involved Issuing {l.e. NOA} Official
Director or higher official
concerned

Not aver 1 Million Teachers' Camp Superiniendent lor
BTC
—

. Director for BLR Cebu

L o ——— . . e mem

' . . CAnsis t Secrelary 1eher
Over P! Million to P5 Million Ay 1_&[411 Secrelary or highe
offictal concerned

—_——— .

| Undersecretary concemed. However, if
| the pracurement of the project subject
|::-f the RTA and the NOA had been
Linderiaken by the Bids and Awatreds |
(ver PS Million  Committee qf which the Undrrm-:‘.rﬂury !
concerned is the Chairpersan ar a
membey, the same shall be approved
and issued bv the Secretary or by any
Underaecretary as may be
subsequently authorzed b her

b. Raglonal Offices, Bchools Division Offices, and Bechools

| Am {Ie RTA} and Imsuing
Office / Amount Involved if.¢. NOA) Official

Foom———— st ————— - . v ——————— C———— e [

| 1. Reglonal Office

Up ta the extent of | R
allotment received i

P 1

' 2. Bchools Division Office

Up to the extent of 5D5
- allotment received
| 3. T Achool
!
. Up 10 the extent of SH or the Scheols OIC designated by
. allotment received . the SDS
e e e m e e . e
. %. Non-IU Behool
Up to the extent of allotment 5H or the School's (NC designated by !
receved

the SD5 l

3. If the procurement subject of the RTA and the NOA was undertaken
through any of the aiternative methods of procurement, regardless of the
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amount involved, a wnitten [ull authority from the HoPE as designated by
the Secretary, shall be soparalely issued specilying the particular project
involved and the name of the {Micial to whom the authority is given.

4. Far other-procurement related documents:

Document " Bigoing Authority {Approval)
- . .. i e - 1
. Procurement Monitoring | Undersecretary lor Procurement
Report for submisauon to the
{rovermment Procurement

. ... Policy Board and posting | :
o b Other documents and HePE a5 designated by the

transactions requiring  Secretary
signature of the Secretary as |
! HoPE !

C. CONTRACTES, PURCHASE ORDERS, MOAzs snd OTHER FORMSE OF
AGREEMENT

1. Contracts, Purchase Order, Memorandum of Agreement (MOAL or any
agreement in whatsoever form. to be executed pursuant to an apprived RTA
and NOA shall be certified with the Availability of Funds by the following:

Transactions Caertification of Avallability of
Fonds

1. Bureau/{Service /Executive Chaef Accourntan
Office

ii. BTC BTC Accountant
| iii. BLR Cebu BLR Cebu Accountant
'b. Reglonal Office i Head of Accounting Unit
c. Schools Division Office CAcoountant
d. IU School  Bchool’s Accountant f Bookkeeper
||_. . . e ———— L] . e . -
' Schoot's Beokkeeper In charge
|L¢. Non.IU School [ADAS It0

2. For contracts awarded through public bidding, the Oficiala, as designated
below, are hereby given full authonty to sign the procurcment Contract,
Purchase Order, MOA. or agreement in whatscever [orm, on behall of the
Secretary, as the HePE:

a. Cantral Office

| Amount Invotved ? Siguing Official

rNut over P1 Million

I .
Director or higher afficial concerned
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a

Signing Official

Over P Million up 10 P5 Millsun

Uver PS M1llmn

4

L

Teachers' Camp Supenntendent for
BTC

| Director lor BLE Cebu

| Asgistant Secretary or higher alfirial
i concerned

.+_ cm

Undersecretary concermed. Ht:-wr:w.-r il
the procurement of Lhe project subject
of the contract had been underiaken by
the Fide and Awards Commitee of
, which the Undersecretary cancerned 15
! the Chairperson or a member. the same
: shall be signed by the Secrelany or by
any Undersecretary as  may  he
Hubarquenth dcslgnated by her.

b. Ragional Offices, Schools Division Offices, and Schools

i Office/Amount Iavobred

Up to the extent af
allotment received

Up te the extent of
allmment rcccwl:d

'3. I Bchool
Up to the extent of
allﬂlmem rccewrd

—_— - ==

4 lnnm!nhnul

i Up to the extent of allotment
3 received

Signing Official

. 8H or the School's OIC designated by the

sDs

n — [

. 5H or the Schosl's OIC designated by the

: BDSB

il the procurement subject of the contruct was undertaken through any of the
alternative methods of procuremenl, regardless of the amount invelved, a
written full authority from the HoPE as designated by the Secretury. shall be
separately insned specifying the particular contract involved uwnd the name of
the Official to whom the authonty is given,

A procurement Contract, Purchase Urder, MOA, or agreement in whatsocever
form. shall be issued a Notice to Proceed INTP) by the same official authorized
to sign the said Contract, Purchase Order. MOA, or agreemenl i whatsoever
form.
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Contract time or delivery suspension, work suspension, amendment to order,
variation order, other forms of amendment, or modification to the agreements,
and other incidents of contract implementation, including all correspondence
and notices arizing therefrom, shall be issued by the same oflicial authonzed
to sign the Contract, Purchase Order, MOA, or by agresment in whatsoever
form, without prejudice to the prerogative of the lead Execom official concerned
or the Secretary to review, reverse, or modify the same, when necessary.

D. AUTHORITY TO DRAW CASH ADVANCE

1.

Requests for Authority to Draw Cash Advance (ADCA) shall be supporied by
an approved AR or ATC und APP for the year of the office concerned, as well as
the review and evaluation of the Accounting Division/Unit/Section on the
compliznee with applicable rules and regulalions on graniing of cash advance.
The ADCA sha!l be signed by the following DepEad offlicials:

d. TU Behool

{_ Office/Amount Iuvolved : Approval |
| a. Central Office
! |

MNat over P10 Million Director for Finance Service i
— +' D _. ]
- Owver P10 Miltion : Undersecretary for Finance i
i :
| b. Regional Office
: Up to the extent of i RD
, allotrent received I ;
. c. Schools Division Office |
i ! I
! Up to the extent of ! SDS |
| allotment received ;
I - - -—
|

Up to the extent of : 3H or the Schoal's (1C
allotment receivad ! designated by the 5D8
|
L

E. SUB-ALLOTMENT RELEASBE ORDER

1.

Funds released by the DBM to DepEd intended for the implementation of
programs, projects or activities by DepEd field units shall be downloaded
through a Sub-Allotrment Release Order (Sub-AROQ]). No Sub-ARO shall be issued
by the Budget Division/Unit without an approved Transfer / Downloading of
Funds.
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2. The Sub-ARO shall be signed by the following efficals:

Amount Involved

w ﬁr Tnﬁsl‘:rf

Downloadiag of Funds
| a. Centmal Office | Undersecrelary for Finance
’ 1
' ». Reglonal Office !
Up to the extent of allotment 'RD
received

a. O the amount transferred or downloaded by the Central Office to the R},

the SDO shall receive their funding requirement from the sub-ARO iasued by
the Regional Office concerned;

k. From the Sub-ARO received from the RO, the SO0 may further sub-allar 1the
funding requirement of its School Implementing Unit. Provided, the Sub-ARD

maued muat not excesd 1the amount transferred nr downloaded to the RO and
sSDO.

F. OBLIGATION REQUEST AND STATUS

1 The Obligation Request and Status (ORS) shall be signed by 1the following
olficials:

: Box “A" + Bax “B"
a. Ceatra] Office :
: i Bureau/Service/ - Division Chiel or ‘Chief of Budgr '
i Executive Office  Higher Official 1

DHvision

! i Head of Unit |

i . Baguio Teacher's | concerned or | Head of Budget Unit

Camp | Teachers' Camp
 Superintendent L .
. Director 13 {for BLR Head of Budge! Upit i
fir. BLR Cebay Cebu _ DepEd CU ;

—_— - - e e

DHvision Chief

- concerned /Unit Chiel of Finanece

| Head Divinion
'Ic. Schools DHyision | DHvinion i Head of Budget
Office ChieffUnit/ | Unit/ Section

T -
|
i

Section Head

SH or the Scheol's
QIC designated by
the 3D5
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G. INSFECTION, ACCEPTANCE, AND COMPLETION OF DELIVERIES

All claims for payment of procurement deliveries shall be suppoerted by documentn
signed by officials as enumerated below:

1. Goods and Services as well as Infrastructure Projects Procured by the Central
Office

1.1 Bupplies, Matenals and Equipment Nol  Available in the DBM-
Procurement Service

Cortifind
, Inspection/ Prepared
i Particuinrs Validation Acceptance By Correct
i __...1... ——————— - e mmm— . ———
! s Inspection | :
and | | i .
Acceptance | i . ;
Report (LAR) | i | | |
At least two 2] | Chief of Asset :
t. Bureau/  designated : Management
Service/ , members of . Dhvimon -
Center - DepEd Central Administrative
" OiMice  Bervice (AMD-
Linspectorate . AS)
! team and one
Y
 fepresentauve . '
!fmrn End user i
— ok e e ——— } | .
“One ' I
repressntative / : - I
, it BTC ! inspector each Head of BTC :
_ : from BTC 5 Iv Section
‘ ' Accounting and ¢ HPplY mechio
| . Supply :
] ;ﬁectinns
e
Tepresentalive
“Tram Qualiry
F Asgurance
iii. BLR Cebu ' Supply Officer
Accountantl o PR, BT ou
and One
| TepTesentative
i from the End
. i User '
PR I ' e ———— . _.!,__.
b. Certificate | '
of No Cuim i |
the : -Director IV or
Warranty

:higher official |

ifor release " cofieerned

of Retention
Money|

]
—.
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1.2 Print and Nen-Print Materials procured by the Bureau of Learning
Resources [BLR)|

1.2.1 For delivery to schools and schoal districts

Certifled

: ction/ |
Particulars . Wﬁthnf | Atceptance Preparcd By Correct
i ;
At least two :
f:lilni ated Supply OMeer
mtmRII::rrn of o designated
' _the =chool/ Ffropcrt.j;
a. IAR | schoal ; Custadian of
| district / the
| achoot's ! Hf'hm”'“‘hmll
L divisian | distriet/
' inspectorate | s&chnol's division
team f
* .. e _4_ - ___1
cChief and fur Dirgctor- |
Asgistan? BLR or
. Chief, higher
, S of Production official
| B ammary Diwwion, BLRE  concerned
. duly signsd :
IARS, aa | i
consolidated | I "Inthe case of i+ [ the
EEIHPCTCCHIBRE i -BLE Cebu: | case ol
a ' Admi ' BLR Cebu: .
bﬁ:’;;’:':}r‘““f ‘ Director '
for BLRC
BLRC or
[ e . e .
! Director-
: | - . BLR or
: | : higher
le. Cortificats of | ’ . official
No Claisa : * In the case of ! concerned
Azninet the , BLR Cehu: :
Warraaty {for ' . Administrative | * [n the
. releasc of | : Officer V - BLRC! case of
: Hetention i ‘BLR .
i Money} , Cv_ebu_
i - Direcior
: : il for
! . BLRC

... ] R A . —
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, Inspection/ Prepared
| Particulnre r Validation Acceptance By
T R dea e - —_——
| |M leant twe [2]
| designoted
members of
the DepEd Chief ol Aanet
o Management
Enapectorate  [Dhvimion,
8. IAR Team and BLR Adminisirative )
i P Quality Service
! Cantral
. Inapectorate
. Teamn
I.‘ !Tm._._ qf P —_—— = - e m e
| duly signed | | Chief and /er
| IARs, ss : ' Asaistani
consolideted ' Chief, PD,
lin percentage "BLR
'L {™a)| .
c. Certificate of
. No Claim
i Agminst the
' Warranty (for | -
release of ! :
Retention . ! ;
Money) ‘ : _
1.3 School! Furnilyre
——— - —_— -
| Inspection/ | Prepared
Particulare 'Y thon | Acceptance By
T || T
| |
At least rwo ’
B desgarea Su70h Ol
| members of gna
'a. AR h ool Property
, :n:;ﬂ:fmr Custodian of the
L | team ' school
b, BSummary of dn‘ly | "EFD
signed IARs. a5 Persanne!
consolidated |in - Charge of
percentage (%) :1he Project

1.2.2

For delivery at the CO warchouse is bufler stock
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Certified
Correct

' Director-BLR
+or higher '
[ nfiecial |
ccancerned ;

[irector-BLR
of higher
aflicial
concerned

Chiel of EFD

or higher
. afficial
concerned



——

- | Certified
Prepared |
Validation | Acceptesce By Correct

S

e, Certificate of No Chiel of EFD

Claim Agminst the :

_ | or higher

i Warranty |for : - : - - official

i release of ' concermned

i Retention Money} : I '

i :

H | i H

1.4 [nfrastructure Projects (new construction and repanr, excluding
Public-Private Partnership Projects)

| - R l — py R B
[ pecte | rtifled i
. Particulars | Validated ey ~ Approvel
. ! By f |
L= ¥ rmm. s mrme——— e — 1 - _J:. - . - .|I
|a. Statement of Work : : :
Accomplizshed (BWA) L

| -
P Bureaur,r' Service/ | E‘fghi?;n::{he i ) - Chiel of EFD :
i Executive Office Project i : I
- - b e . i

|

: BTC Engineer ar .

. EFD Engineer/ | Teachers' Camp |
i W BTC i Architect In- : - | Superintendent |
| i Charge of the .
i | Project :
——. | O
ib. Certificate of 100% | ,
' Completion | |
| .l |
i . i
i . USer for :
| . BureaL?}'Scr'-'ice;" : EFD Engineer  Administration
! 1 !
: | the Project ’
S _ B DU S
; | BTC Engineer or: |
i i EFD Engineer/ 'USec for |
i ii. BTC : Architect In- . Administration

. ' Charge of the |

! ‘ Project !
L - L . Rl e .
. | :
|c. Certificate of Final | i ‘
| Acceptance* ' ! I !
i i. Bureau/fService/ i EFD[} Perscnnel : USec lor
i Executive Office In-Charge of the  Administration |
: : Proj. ! [
L — - . — . N .. _d
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Particulars Validated Approval
. By By
!_. _ — — e . .
[ .
| . .
! | !
i |
! |
} — i hs Ce -
' - BTC Engineer or
"EFD Engineer/
1. BTC Architect in. *USec for
' Charge of the Adrmuniatration

! " Pray.

* Requared after satisfactory complianee of the rectificahon requirements nnder the
Defects Liability Penod (DLP) which shall be ut leust one pyear after 1ssunnce of
Cerificate of 100% Completion

1.5 Pnntung and delivery of classified and non-classified Test
Materials and Certificates of Ratings

. Cartified
i inspection/ Prepared
| Particolam  gaitgation | Acceptance By Correct
' ——— . .__—i._. . D e -
iAt leant two (2} | :
designated ! Chief of Asscl
members of I Management
n. IAR DepEd Central Division-
i OfMice o )
e torate team Administrative
- Inapec Service (AMD-
and one (1)
| AS)
1 rtprcuntatwe
{ from End user
I B L . - . _ o
! b, Cortifcats I
|
of No m::: | : Director [V
'l ty ' _ ! _ ror higher
{for tel . | _ edlicial ,
of Retant . cancerned !
Money| ' - |

1.6  [nformation and Communication Technology {(ICT) Equipment and
ICT-Related Goods and Services
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. i R . )
| i Certifled |
Inspection / : :
I
i Particulara Valids Acceptance | Prepared By Correct i
s = ] :
. ! i :
o LAR ' :
At least two (2} | ! Supply Officer or ; ! i
| designated - designated | i
i members of the  : Property i [ ;
{ achoal s Custodian of the . : i
inspectorate team mhml i ;
P S N 4 L- e
b. Summary | | :
| of duly I ! - !
. signed g |
. IARs ms ! Chiel of | Director IV orl
| | Technology | higher afficial:
' consolidat Infrastructure | | &oo @ Icial:
: ed [in I Division {T{D] ! concerned
|  percentage . i
P ] ! ;
| . ' .
I -} ; : - —
e, Certificate : : :
* of No Clzim i :
. Aguinat the | i ! ! Dlzrer:lur v ar:
I Wananty ' higher official
| ifor release i concerned
of Retention : ;
| Morey | ] U o
2. Goods and Services Procured by Regional and Schools Division Offices and

Schools

2.1
Procurement Service

T T T F ——

Inapection f
Particulers valldation
. IAR :
i. Regional R{) Inepectorate
Office Team
i, Schosls !
Division . 5D0/School
Office i District
including | Inspectorate
non-[1) | Team
- __—'_f .
i School's
th. 11 School | Inspectorate
Team

-r -

' Acceptance

——————— —— - -

i Prepared By -

Head of
Aguel

Management
Umt

Head of

Supply and
Property

Section

- —————— .

_..__|—I — e -

—_——

"AD or sch ml -‘J

| designated
Property
Lu stodian
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-
Particulams mmﬁ ; Acceptance | Prepared By Correct Il
: _ | i
- | ]
b. Certificate of | | i
No Claim i E_ |
Agninst the | |
Warranty (for i |
release of ._ !
Retention _ :
| Money) ; ; ;
H I
i. Regional i Asset Regional
Office - Management | Supply Officer
Personnel
ii. Schools |
Division
Office . Head of : Head of
[including : Supply Administrative
Non-[U = Sectian Lfrut
School)
‘| ; :312;[5:& SH or the
iii. U School !dcsignated EChPOIS O )
- designated by
| PYoperty i the SDS
! Custedian . I
2.2 School Furniture
: | Certified
Partical | lnspection/ Propared !
| | Validation Acceptance By Correct
$ . i
. IAR i ~.
i. HRegional i At least two Supply
Office 2 Officer or
. designated designated
i members of | Property '
the achoaol Custadian of :
, inapectorate | the school i . .
t tearn ".
i ...... - -
At least two
Suppl
ii. Schoola 2) O or
Division Office ' designated desi
. ) i gnated _
(including | members of Property :
non-[U) the school Custodian of
inapectorate the scheol
team o
b. Summary of duly
signed IARs, as |
consclidated |in !
| percentage (%} } ~
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Particolars

i. Reglonal Office

1.

Schools
Drvision Office
fincluding
MNon-[U School)

|e. Certifiente of Mo

Claim Against the

Warrunty (for
release of
Retention Money|

Regonal Cffice

ii. Schools Divisicn

Office {including
Non-IU School)

 —————— e — —
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Certifled

By Corract
- Regional Chief of
" Perannne! Educannn
“In-Charge ol Support
.the Progject Services
' Division
(ESSDY
ot higher
alficial |
concerned
Chief of School |
{iavernance
_ and
. Division (perations
| Personnel Divi )
! ivision
‘In-Charge of! |,
. (300D
the Project .
ar higher
: official :
concrrned
i Personnei | Chiel of ESSD
'Tn-charge of | nr higher |
‘the Project official |
cofcerned i
Schoals
_[hvision Chief of 3GOD
. Pergonnel or lagher i
lIn-Charge | official I
i of the leoncemed i
' Praject i !



2.3

Infrastructure Projects {new construction and repair|

" | Inspected/

Certified By

—————,

Approval i

Particulars Validuted By :
e —— : — |
!—-. Btatement of : :
| Work | | |
© Accomplished | ! |
(BWA) | |
e ety e | —_ - -
i. Regional Regional i '
Office Engineer In- i Chiel ol ESSD
: - Charge of the
| , Froject
. i e 4 e e e
ii. Schoois : Schools Division . Chief of :
i Division | Engineer In-Charge ! | 3GOD '
Office i of the Project ) :
, A SR e
b, Certificate of | I 1
c 100 ! :
| Completion !
| ] .
| 1. Regional : ' Regional Engineer Chiel of ESSD :
i Office | |In-Charge of the |
i | I Project !
- L ‘_ T -
ii. Schools ! | Divigion i Chief of '
. Division Office | Engineer In- ; SGOD
5 ! Charge of the
! | | Project _
i ;‘ IP_ R - —_ —_—— —_— _ﬁl
| e. Cortificats of :
i Fiosl
i  Acceptance* : :
: | i Regional Engineer  RD :
i. Regional i | n-Charge of the | |
Office | i Project : ,
SRR - .
i, Schools i ‘Sch{mls Division | DS
| Divisien ! | Engineer In-
| Office ‘  Charge of the
i : Project

* Required after satisfuctory compliance of the rectification requoremtents under the
Defects Liability Period (DLP) which shall be at least one year after issuance of

Certificate of 100% Completion
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2.4

Particul . Inspection/

in.

Information and Communicaticn Technology (ICT) Equipment and
ICT-Related Goods and Servicea

Validation

. IAR

i
Regional
Office

At leaat twn {2] | Regional Supply

designated Oficer

Regonal i

i inapectorate i i
- Team and one 1) :
" Reyhonal

" Infoermation

: Technology

: Officer {ITO)

Schools [.ﬁt Icant two |2} ISChDﬂIS Division
Division | designated Supply Officer

Office Schools i
 Division ; ! =
“Inapectiorate : I
“Tearn and one !
11 Schools
Dhivision TG
-_ [,
mi. 14 School | At ltast two [2) Supplv ()fﬁccr oT
* designated school's
School's " designated
Inaprctorate . Praperty
Team and one {1) *Lunmdmn
cT . !
Cmn:lmamr : |
». Bummary of i [
duly signed |
IARS an
consolidats
d [in
percentage
%] and ! .
Cartificate I i
of o Claim | i ! i
Against the !
Warranty
Ifor release
of Retention
Money|
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—— e e = - [ e

: 1 " - Certified |
[ i !
! Particulars | Vald / ~ Acceptance  Prepared By Correct |
H |
1 1 H
r_ ii. Schools ' Schools Head of I
| Division i : } ' Division Adrmunistrative
Office : i Supply Officer Unit
- S -; | - 1
' LAG or School's | SH or the |
: . designated i school's GIC
| ' H
w. U School ! Property designated by
' Custodian i the JDSR
R . — I . B

H. PATROLL FOR THE PAYMENT OF SALARIES AND OTHER BENEFITS

1. The Personnel Division/Unit of the Central (hce and feld untis are
responsible for the preparation of Payrolls far salaries and other benefits,
certified by the following officials: (reler 1o GAM Volume I, Appendix 33 -
Payroll Form|

... Expenditure Class/Approval |

| - Maintensnce &
Dther

Personnel Operating

: Expenses
Services (P8) . | 4OOK) and

} Capital Outlay
B €O}

Office /Amount [nvolved

. Central Office

| Not over P10 Million Director for Finance Service

|

b oo e
Over P1G Million

li_ii. Baguio Teachers' Camp
|
b

- - - P _——- = PR
i Undersecretary for Finance

S ¥ i e— = —

f

_Not over P10 Millien = J.Ttachqrm.n__ﬁupe_ rintendent
Over P10 Milhion up to P50 Million | Teachers" Camp Undcr?:;:::rl:tm}f :
- . __, [ Dupenntendent i agministration
il i i !
Over P50 Million L ndtr:frﬂar}. " Unders tary
R ... Administranon [T FInAnce
¢. Reglonal Office |
Up to the extent of allotment RD
reieased o
‘d. Bchool Division Office T :
Up to the extent of allotmen? i 2y
released ! Shs
e. School without Hiancial staff o S
| (non-implomenting onit) = _
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' Uj:i to the extent of allotment T - - 208
released

2

released |

Behool with fingncial staff
(lmplementing unit)

: 5H
Up to the extent of allotment i

The payreli for remittances to (G513, PhilHealth, Pag-Ibig, BIR, and APDS-
accredited entities shall be prepared by the Personnel Division/ Personnel
Unit of the Central Office and DepEd field units. {DVs for ROs and Dos}. The
Summary of remittances to GS[S. PhilHealth, Pag-lhig, BIR, and APDS
accredited entities shall be prepared by the Personnel Division/ Personnel
Unit of the Central Office and DepEd field units.

1. DISBURSEMENT VOUCHER {DVs)

1.

The required certifications for specific box of the DVs shall be as lollows:

a.

b.

C.

Box “A” - Certification as to expenses pecessary, lawful and incurred under
direct supervision of the head of office funit.

Box *“B" - Accounting Entry (|to be accomplished by Accounting
Division/Unit/ School’s Accountant or Bookkeeper}.

Box “C™ — Centification as 10 the availability of cash, ar subject to authority
to debil account, and supporting documents complete and amaount clamed
proper

2. The said baxes in the IV shall be signed by the Inllowing;

— e = - ————

—_—

———— e e e mm e —

i d. U School | Officer In-Charge of the

L .

a.

b. Regional Office

. Schools Division Office

Central Office

-- ——

.-.l’..

i. Bureau/Service/
Executive Office

i BDivisien Chief or higher . Chiel Accountant
i official concerned

. BTC

i Head of Unit ur higher

[
iit. BLE Cebu i Director 11l of BLRC DepEd CO

—_—— e —— —————

Division Chief or Unit/
 Section Head SD{ Accountant

--*

Administrative Officer, or

' Project Baokkeeper
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3. Approval of payment |Box ‘D" of DV form) shall be signed by the [ollowing
oflicials:

re T

! : Expend,ituu Clulm.ppmnl

. : Maintenance h |

i ‘

. OfMce/Amount Involved : Personne] Bervices Other Operating i
i P8) i Expenses (MOOE) |
| . and Capital Qutlay

lI | | ICOl

———— . - —_
|

| a. Central Office : i

b me - . - —_ . e e o]

! Not over P10 Million Dirccmr for Finance I

—_———— —————— = = = - —— —_———— - P —_— e —  — = - 1

. D»cr P10 Million Underaecretm‘:.r fm' F‘mance

| b. Baguio Teacher's Camp

| .

| Nut over PID M:Ilmn Teachers Camp '-:upermtendent :

ﬁ Over P10 Mll]lun up to PSG | Teachers Camp Undersurttan for |

| Mlllmn Supennl‘.endr:m | Administration '

| Dher P50 Million | Underaecretary for I Undersecretary

_ | Administration ' for Finance .

:L_ —_— ——— e e e ———— e e e e e e e e = .. ...!

i €. Raglonal Office ;

! _ i

i Up te the extent of | R[}, or in his/her absence, the ARD I

ellotment received . '

I O —a

I d. Schools Divislon Office ;

: §DS, or in his/her absence. the ASDS

. Up to the extent of allotment ,
i received :
e. IU School .
Up to the extent of _SH or the School's OIC designated by the :
allotment received 305 .i
— T e e
| f. Won-IV School f
I
|
Up to the extent of ! i 8H ar the School's
allotment received : i 0IC designated by
" the SDS {for MOOE |
| - S L.
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J. CHECKS AND LIST OF DUE AND DEMANDABLE ACCOUNTS PAYABLE -
AUTHORITY TO DEBIT ACCOUNT {LDDAP-ADA)

TRANBACTIOR / BIGNING AUTHORITY (BIGNING OFFICLAL AND
! ACTIVITY | COUNTERSIGNING OFFICIAL} AND CORRESPONING
. S S _THRESHOLD
Checks, Advice of C , OFFICE: o
Chechs Issned and Amount  Signing Countersigning
' Cancelled (ACIC) and | ; Official [crm:l.l _ i
Part IT of LDDAP-ADA ,r Up to Chief. Cash i ' Director for Finance
form PIM  Division S
| o thwer Director for _ Undcrsecrﬂar_\' for
| i P1M up  Finance Finance
. ; |> to PIOM | ;
| Owver Undcrsecrﬂan Undersecretary for
| | P1OM | in charge | Finance
| RAGQUIO TRACHER 'S CAMP:
' Amount . Signing Countersigning
Upto I M Head ol Cash Teacher's Camp
. o i Unit ~_Bupenmendent
: "“Over PIM_ . Teacher's Undersecretar
| . up to P10M " Camp for

_________ ﬁch rintendent hd!l‘i_il"llﬁl[ﬂt Hin
Over PIOM | Undersecretary " Undersecretary
for i Tor Finance
- . |
" Adminiatration |

I_IE!DIAL OFFICE, SCHOOLS DIVISION OFFICE
Amount Slgnlu OfMicial Counternigning
- - Offleial
Office _ . )
| ! Up to the  Cashier. or in RD. vr in
.| extent of i his/her absence. the  his/her
| the | Chief of absence, the
: allotment i Admmislrative . ARD
rtccw:d __, Division : o
, hﬂ;:lmnll Dhtlhn OfMce .
Up to the " Casbier. or in CRDS arn
;. exten of his/her absence, the - his/her
; the Chiel of . absence. the
| i allotrment Administrative LUnit ASDS
| - received
. . i e e
: ‘ Bchool
: Nenv T
: .1 Schoel |
" Up to the + 5H or the
- extem of & Cashier/Disbursing | School’s OIC as
" the Officer designated by
allotment  » Administrative the 55
! received _ Officer_ o
]
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TRANSBACTION /

SIGNING AUTHORITY {SIGNING OFFICIAL AND

; I
i ACTIVITY I COUNTERBIGNING OFFICIAL) AND CORRESPONING |
! _ ] THRESHOLD ,
i || Non-it . §H or the | ‘
! F| Scheoel | Schoob's GIC as |
i designated by P
1 _ | the SDS
’fhuh and Lists of | CENTRAL OFFICE: ) o o
| Due and Demendable Amount | Certified | Assumption of full b
Accounts Payable - | Correct in | responsibility for the ! |
' Aathority to Debit | accordance | accuracy of the listed . ;
| Acconnt (LDDAP - | with the . claims and '
| ADA) I exinting | authenticity of the
: " budgeting, | supporting documents |
' | mecoanting, y
¥ | procurement '
‘ ‘ and auditing | |
| ! rulew and -
r:tullthnl :
:Upto _'._ | Director for Finance
P]‘M —_ _i b— — . . e e i 1
[ Over Chief Undersecretary {or ] |
PIM up | Accountant Finance 4
' to PIOM | I
. f Over . Undersecretary for
! PIOM__ . |Finance . 3
|
BAGUIQ TEACHER'S CAMP; ;
Ammult st | Certified Correct | Assumption of fult '
! | in accordance | responsibility for |
:‘ | with the existing | the accuracy of the | |
! ! budgeting, " fisted clafms and |
‘ !1 | accounting, suthenticity of the - !
: ' procurement and | supporting b
L ' auditing rules documents E
' R __| end regulations ) S — .
: | Crver | | Undersccretary lor L
i ’ : Fi1M up | BTC Accountant i . Administration : !
| | 10 P1OM | sy o |
| I T Over : Undersecretary for |
leom __Finange i
! | REGIDNAL OFFICE, BCHOOLS DIVISION OFFICE
| |ampscmopLs T
! | [ Ameunt | Certified Correct Approving |
' i : - Officials ' |
: ; | under : |
I | Parts [ and
- = i LDDAP- ' |
| ADA —
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TRANSACTION /

SIGNING AUTHORITY (BIGNING OFFICIAL AND |

COUNTERSIGNTNG OFFICIAL) AND CORRESPONING
THRESHOLD
Regiomaiofes
Up to the | Regional Accountant, | RD. or the |
| | extent of | Accounting Unit, or ARD i
1| the | his/her designated : !
| | allotment | alternate, il any . '
received |
Schools Division Office including Non-IU
Up to the | Head of Accounting [ Part 1-8DS.
- extent of | Unit/Section, or his/her | in his/her
the desiganted alternate, il | absence,
allotment | any - the ASDS
mm:ved — ————— A T . LI M m S e — ——
| | U School
Up to the | School's SH or the
extent of ' Accountant/Bookkeepper | School's
the ] ' QIC as

| aflotment | | designated i
received | | by the SDS |

[Notice of Transfer of

l Allocation (NTA) ! [ Amount | S8igning Countersigning |
. i Official Official L
Orver Director for Undersecretary lor
PIM up | Finance Finance :
_to P1OM_ o |
Over ! Any other \ Undersecretary for ‘
(| P1OM | Undersecretary | Finance
II. OTHER MATTERS
TRANSACTION/ACTIVITY "SIGNING AUTHORITY i
|APFROVAL) |
a. Fipancial assistance in case of Undersecretary for HROD 1

acecidental death of n DepEd
Official/Employee while in the
performance of his/her officinl
functions, as provided for in DO 15, ».
2008 and other relevant issnances

' *with the Secretary’s approved i
| concept note and policy

. Entry of Educational

b. Endorsement/Recommendation on Undersecretary for Legal and
clalms for Tax Examption/Duty-Free Legialative Aflairs

Institutions/qualified agencies [public-
private] pursusnt to Section #{3) of
Article XTIV of the Coastitution and |
spplicable law and regulations :

| ¢, Dectsions and final resolutions on : Undersecretary for Legal and |
administrative comphints and cases In ; Legislative Alfairs i
the DepEd-CO; Creation of Fact
Pinding/ Preliminary /Formal !
Investigation Committees for
administrative disciplinary ' !
proceedings in DepEd; Issuance of i
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! Formal Charge, Preventive Suapension,
| and other Interlocutory orders, :
| processes or issuances arising from or |
! im conpection with the foregoing f
| matters. i e
. 4. Disposition and resolution of matters  Undersecretary for Legal und
| that are subject to alternative dispute | |egislative Affairs
resolution in the DepEd; [ssuance of .
interlpcntory ordem, processss or | !
issuances arising from or in i :
connection with the foregoing matters. o
. #. Issusnce of Bpeclal Power of Attorney | Undersecretary for Legal and
| (BPA) for Regional Directora or Schools | {egislative Alfairs |
| Divisions Saperintendent to enter inta
I agreoments/deeds in relation to the

acquisition of school sites and other
_sites titling concerns, S
l' “Insuance of BPA for the Office of the ! Undersecretary for Legal and
Bolicitor General to represent DepEd ' chjslative Aflairs
___in caes filed in court; . e
; All other documents and transactions j Undermmtaw in charge, as
for approval/eignature of the Becretary | designated or authorized by the
i Secretary

———— e ol

*Relative only to financial transactions, the proposed policy shall not preciude the
Undersecretary for Finance from sigriing documents, if necessary, iR the inferest of
zervice, balour her prescribed signing authorty.
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[Annex D to DepEd Order No. §01. s 2023)

I
iz

Nationsl Performance Management Team

FAN i,
T

Chairperson: Undersecretary, Human Resource and Organizatianal

Developtnent

Co-Chairperson:  Undersecretary, Finance

Core Members: Assistant Secretary, Operations
Assistant Secretary, Administration

Director 1V, Planrung Service

Director IV, National Educators’ Academy of

Philippines

Dhrector 1V, Public Affairs Service

Hepresentative, DepEd National Employees Union

Director ¥, Bureau ol Human Resource

Organizational Development

Central Office Performance Management Team
NPMT Chairperson
NPMT Co-Chairpersen
NPMT Core Members
CO Bureau and Service Directors

Representative, DepEd National Employees Union
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